CERS Finance Committee - May 5, 2021 - Agenda

County Employees Retirement System Finance Committee
Special Called Quarterly Meeting
May 5, 2021, 2:00 p.m. EST
Live Video Conference/Facebook Live
AGENDA

Call to Order — William O’Mara
Roll Call — Alane Foley
Public Comment

Election of Vice-Chair* - William O’Mara

A N

Quarterly Financial Reports (YTD Financial Spreadsheet, Contribution Report,

Administrative Expenses to Budget) — Rebecca Adkins, Connie Davis

6. Accounts Receivable Reports (Outstanding Invoices, Penalty Waivers) —
Rebecca Adkins, Connie Davis

7. External Auditor Selection Update — Rebecca Adkins

8. Hazardous Duty Requests* - D’Juan Surratt
9. Other Financial Updates — Rebecca Adkins
10. Adjourn

*Committee Action May Be Required
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Combining Statement of Fiduciary Net Position - Pension Funds
As of March 31, 2021 with Comparative Totals as of March 31, 2020 ($ in Thousands)

CERS Percentage of
ASSETS Non-Hazardous Hazardous Change Notes
CASH AND SHORT-TERM INVESTMENTS
Cash Deposits $723 $249 $972 $1,693 -74.18% 1
Short-term Investments 248,542 92,661 341,203 608,757 -78.41% 2
Total Cash and Short-term Investments 249,265 92,910 342,175 610,450
RECEIVABLES
Accounts Receivable 47,384 17,240 64,625 68,812 -6.48%
Accounts Receivable - Investments 172,694 59,395 232,090 184,668 20.43% 3
Total Receivables 220,079 76,636 296,714 253,480
INVESTMENTS, AT FAIR VALUE
Core Fixed Income 1,074,796 370,005 1,444,801 1,086,918 24.77% 4
Public Equities 3,824,684 1,289,292 5,113,976 3,625,335 31.06% 5
Private Equities 671,205 226,581 897,786 854,647 4.81%
Specialty Credit 1,355,851 463,529 1,819,380 1,417,706 22.08% 6
Derivatives 3,757 1,289 5,046 2,145 57.49% 7
Absolute Return 0 0 0 138,486 8
Real Return 555,687 186,883 742,570 591,625 20.33% 9
Opportunistic 214,570 70,934 285,504 132,046 53.75% 10
Real Estate 333,474 106,706 440,181 431,290 2.02%
Total Investments, at Fair Value 8,034,024 2,715,219 10,749,243 8,180,198
Securities Lending Collateral Invested 225,107 76,321 301,428 354,384 -17.57% "
CAPITAL/INTANGIBLE ASSETS
Capital Assets 1,701 153 1,854 1,854 0.00%
Intangible Assets 9,961 827 10,788 10,788 0.00%
Accumulated Depreciation (1,701) (153) (1,854) (1,803) 2.77%
Accumulated Amortization (9,476) (807) (10,283) (9,697) 5.70%
Total Capital Assets 485 20 504 1,142
Total Assets 8,728,959 2,961,106 11,690,065 9,399,654
LIABILITIES
Accounts Payable 3,231 645 3,876 4,080 -5.25%
Investment Accounts Payable 253,377 87,141 340,518 261,718 23.14% 12
Securities Lending Collateral 225,107 76,321 301,428 354,384 -17.57% 13
Total Liabilities 481,716 164,107 645,823 620,182
Total Fiduciary Net Position Restricted for
Pension Benefits $8,247,243 $2,796,999 $11,044,242 $8,779,472

NOTE - Variance Explanation
1) Variance is a result of continuous fluctuation of deposits and transactions that flow through the cash account.

2) Short Term Investments is primarily comprised of the cash on hand with the custodial bank along with any small amounts of cash managers and
brokers may have; therefore, the variance is driven by cash flow.

3) The increase in Accounts Receivables is due to pending trades.

4) The increase in Core Fixed Income is a result of additional funding and positive market conditions resulting in increased market values.
5) The increase in Public Equities is due to additional funding and positive market conditions resulting in increased market values.
6) The increase in Specialty Credit is due to additional funding and positive market conditions increasing market values.

7) Variance is a result of hedging and arbitration of risk within the portfolios.

8) The decline in Absolute Return is result of the merging of the Absolute Return asset class with the Real Return asset class.

9) The increase in Real Return is a result of the merging of the Absolute Return asset class with the Real Return asset class.

10) The increase in Opportunistic is due to additional funding and positive market conditions increasing market values.

11) Variance is a result of the demands of the Securities Lending Program.

12) The increase in Accounts Payable is due to pending trades.

13) Variance is a result of the demands of the Securities Lending Program.

Differences due to rounding.
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Combining Statement of Changes In Fiduciary Net Position - Pension Funds
For the fiscal year ending March 31, 2021, with Comparative Totals as of March 31, 2020 ($ in Thousands)

CERS Percentage of
Non-Hazardous Hazardous Change
ADDITIONS
Member Contributions $119,386 $46,908 $166,294 $174,486 -4.69%
Employer Contributions 338,586 129,460 468,046 472,575 -0.96%
General Fund Appropriations - - - -
Pension Spiking Contributions 19 107 126 243 -48.04% 1
Northern Trust Settlement - - - -
Health Insurance Contributions (HB1) (0) 1 1 7 -87.64% 2
Employer Cessation Contributions - - - -
Total Contributions 457,990 176,476 634,466 647,310

INVESTMENT INCOME
From Investing Activities

Net Appreciation (Depreciation) in FV of

Investments 1,224,350 413,250 1,637,600 (837,088) -295.63% 3
Interest/Dividends 151,170 51,096 202,265 180,529 12.04%
Total Investing Activities Income 1,375,520 464,346 1,839,865 (656,560)
Less: Investment Expense 26,174 8,705 34,880 28,396 22.83% 5
Less: Performance Fees 26,706 9,176 35,882 22,045 62.77% 6
Net Income from Investing Activities 1,322,640 446,464 1,769,104 (707,000)
From Securities Lending Activities
Securities Lending Income 391 134 525 4,084
Less: Securities Lending Borrower Rebates (241) (82) (324) 2,463
Less: Securities Lending Agent Fees 95 32 127 203
Net Income from Securities Lending 537 184 721 1,418 -49.15% 7
Net Investment Income 1,323,177 446,648 1,769,825 (705,582)
Total Additions 1,781,167 623,124 2,404,291 (58,271)
DEDUCTIONS
Benefit Payments 623,147 216,515 839,662 801,421 4.77%
Refunds 10,876 3,839 14,715 15,793 -6.82%
Administrative Expenses 15,441 1,460 16,901 17,631 -4.14%
Total Deductions 649,465 221,814 871,279 834,844
Net Increase (Decrease) in Fiduciary Net
Position Restricted for Pension Benefits 1,131,702 401,310 1,533,013 (893,116)

Total Fiduciary Net Position Restricted for
Pension Benefits

Beginning of Period 7,110,889 2,395,688 9,506,578 9,672,588

End of Period $8,242,591 $2,796,999 $11,039,590 $8,779,472

NOTE - Variance Explanation

1) Pension Spiking contributions decreased due to a change in statute. Pension spiking is now the member’s responsibility.

2) Health Insurance Contributions will continue to decrease in the Pension Funds, as they are now qualified in the Insurance Fund.

3)The increase in Net Appreciation in Fair Value of Investments is a result of favorable market conditions, particularly in the public equity portfolio.
4) The increase in Interest/Dividends is due to increased income from Real Return, Private Equity and Specialty Credit asset classes for FY21
5) The increase in Investment Expense is due to higher market values.

6) The increase in Performance fees is due to favorable market conditions resulting in higher performance fees.

7) Variance is a result of the demand of the Securities Lending Program.

Differences due to rounding.
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Combining Statement of Fiduciary Net Position - Insurance Fund
As of March 31, 2021, with Comparative Totals as of March 31, 2020 ($ In Thousands)

CERS Percentage of
ASSETS Non-Hazardous Hazardous Change Notes
CASH AND SHORT-TERM INVESTMENTS
Cash Deposits $741 $30 $771 $648 18.92% 1
Short-term Investments 131,651 55,935 187,586 216,834 -13.49% 2
Total Cash and Short-term Investments 132,392 55,964 188,356 217,482
RECEIVABLES
Accounts Receivable 11,550 4,482 16,031 16,553 -3.15%
Investment Accounts Receivable 63,722 32,729 96,451 71,680 34.56% 3
Total Receivables 75,272 37,211 112,483 88,233
INVESTMENTS, AT FAIR VALUE
Core Fixed Income 374,776 197,310 572,087 461,507 23.96% 4
Public Equities 1,319,451 676,860 1,996,311 1,388,002 43.83% 5
Specialty Credit 505,151 249,892 755,043 528,847 42.77% 6
Private Equities 270,723 152,311 423,034 417,115 1.42%
Derivatives 491 264 755 748 0.99%
Absolute Return 0 0 0 52,846 -100.00% 7
Real Return 191,858 100,998 292,856 232,692 25.86% 8
Opportunistic 86,639 47,200 133,839 61,901 116.22% 9
Real Estate 114,380 62,699 177,079 170,234 4.02%
Total Investments, at Fair Value 2,863,469 1,487,535 4,351,004 3,313,892
Securities Lending Collateral Invested 71,051 36,662 107,712 331,926 -67.55% 10
Total Assets 3,142,184 1,617,372 4,759,555 3,951,534
LIABILITIES
Accounts Payable 259 71 330 176 87.07% 1
Investment Accounts Payable 92,003 47,169 139,171 100,926 37.89% 12
Securities Lending Collateral 71,051 36,662 107,712 223,727 -51.86% 13
Total Liabilities 163,312 83,902 247,214 324,830
Total Fiduciary Net Position Restricted for
OPEB $2,978,872 $1,533,470 $4,512,341 $3,626,704

NOTE - Variance Explanation
1) Variance is a result of continuous fluctuation of deposits and transactions that flow through the cash account.

2) Short Term Investments is primarily comprised of the cash on hand with the custodial bank along with any small amounts of cash managers and
brokers may have; therefore, the variance is driven by cash flow.

3) The increase in Accounts Receivables is due to pending trades.

5) The increase in Core Fixed Income is a result of additional funding and positive market conditions resulting in increased market values.
5) The increase in Public Equities is due to additional funding and positive market conditions resulting in increased market values.
6) The increase in Specialty Credit is due to additional funding and positive market conditions increasing market values.

7) The decline in Absolute Return is result of the merging of the Absolute Return asset class with the Real Return asset class.

8) The increase in Real Return is a result of the merging of the Absolute Return asset class with the Real Return asset class.

9) The increase in Opportunistic is due to additional funding and positive market conditions increasing market values.

10) Variance is a result of the demands of the Securities Lending Program.

11) The increase in Accounts Payable is due to an increase in outstanding Employer Reporting credit invoices.

12) The decrease in Accounts Payable is due to pending trades.

13) Variance is a result of the demands of the Securities Lending Program.

Difference due to rounding.
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Combining Statement of Changes In Fiduciary Net Position - Insurance Fund
For the fiscal year ending March 31, 2021, with Comparative Totals as of March 31, 2020 ($ In Thousands)

CERS Percentage of
Non-Hazardous Hazardous Change Notes
ADDITIONS

Employer Contributions $89,258 $43,930 $133,188 $133,562 -0.28%
Medicare Drug Reimbursement 1 - 1 3 -62.25%
Insurance Premiums 424 (158) 267 420 -36.52% 2
Humana Gain Share Payment 20,676 2,990 23,666 -

Retired Re-employed Healthcare 3,629 949 4,578 4,439 3.13%

Health Insurance Contributions (HB1) 9,657 2,306 11,962 11,444 4.53%

Northern Trust Settlement - - - -

Employer Cessation Contributions - - - -
Total Contributions 123,645 50,017 173,662 149,869
INVESTMENT INCOME
From Investing Activities

Net Appreciation (Depreciation) in FV of

Investments 434,267 226,738 661,005 (327,784) 301.66% 3
Interest/Dividends 52,473 27,336 79,810 70,596 13.05%
Total Investing Activities Income 486,740 254,075 740,815 (257,188)
Less: Investment Expense 10,191 5,444 15,635 9,363 66.99%
Less: Performance Fees 11,185 6,401 17,585 10,992 59.99%
Net Income from Investing Activities 465,364 242,230 707,594 (277,542)
From Securities Lending Activities
Securities Lending Income 139 70 209 1,542
Less: Securities Lending Borrower Rebates (89) (46) (134) 963
Less: Securities Lending Agent Fees 34 17 51 78 -34.17% 6
Net Income from Securities Lending 193 98 292 501
Net Investment Income 465,558 242,328 707,886 (277,041)
Total Additions 589,203 292,346 881,548 (127,172)
DEDUCTIONS
Healthcare Premiums Subsidies 105,028 63,473 168,501 161,274 4.48%
Administrative Expenses 658 342 999 1,039 -3.77%
Self-Funded Healthcare Costs 2,697 193 2,890 3,277 -11.82% 7
Excise Tax Insurance - - - -
Total Deductions 108,382 64,008 172,390 165,590
Net Increase (Decrease) in Fiduciary Net
Position Restricted for OPEB 480,821 228,338 709,158 (292,762)
Total Fiduciary Net Position Restricted for
OPEB
Beginning of Period 2,498,051 1,305,132 3,803,183 5,480,639
End of Period $2,978,872 $1,533,470 $4,512,341 $5,187,877

NOTE - Variance Explanation
1) Medicare drug reimbursement payments fluctuate year to year based on claims reviewed.

2) The decrease in Insurance Premiums received is due to refunds processed to hazardous retirees for premiums paid for dependents that should have
been covered by KRS.

3) The increase in Net Appreciation in Fair Value of Investments is a result of favorable market conditions, particularly in the public equity portfolio.

4)The management fees are up due to the increase in market values; however, in 2019 in one of the private equity accounts there was a coding error.
A negative performance fee was coded as a partnership expense. All partnership expenses roll up into the Investment Advisory Fee. Due to this coding
error, the Investment Advisory Fees are understated and the Performance Fees are overstated for the period.

5) The increase in Performance fees is due to favorable market conditions resulting in higher performance fees.

6) Variance is a result of the demand of the Securities Lending Program.

7) The decrease in Self Funded Healthcare Claims is due to a decrease in claims billed from the self funded insurance plan.
Difference due to rounding.
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CERS Portion of Administrative

KPPA ADMINISTRATIVE BUDGET 2020-2021 Budget
THIRD QUARTER BUDGET-TO-ACTUAL ANALYSIS 3rd QTR Budget-to-Actual
Fiscal 21 FY 2021
Total CERS
Acc’t (01,.V4 Actual
# Account Name Actual Expenditures
PERSONNEL 59.90% 5.24%
111 Salaries $11,341,507 26.83% $6,793,563 $594,295 $7,387,858
115 Wages (Overtime) 265,000 51,592 213,408 80.53% 30,903 2,703 $33,607
119 Wages (Block 50) 28,500 8,781 19,719 69.19% 5,260 460 $5,720
121 Emp Paid FICA 1,135,000 809,087 325,913 28.71% 484,643 42,396 $527,039
122 Emp Paid Retirement 9,110,721 3,975,924 30.38% 5,457,322 477,402 $5,934,724
123 Emp Paid Health Ins 2,550,000 1,814,890 735,110 28.83% 1,087,119 95,100 $1,182,220
124 Emp Paid Life Ins 3,500 2,459 1,041 29.74% 1,473 129 $1,602
128 Emp Paid Sick Leave 75,000 13,786 61,214 81.62% 8,258 722 $8,980
131 Workers Compensation 13,200 75,163  (61,963) -469.42% 45,023 3,939 $48,961
132 Unemployment 10,000 (0) 10,000 100.00% (0) 0) $(0)
133 Tuition Assistance 13,100 7,264 5,836 44.55% 4,351 381 $4,732
Investment Tuition
133l Assistance 5,000 - 5,000 100.00% - - $-
133T Audit Tuition Assistance 2,500 - 2,500 100.00% - - $-

LEGAL & AUDITING
141 SERVICES

141A Legal Hearing Officers 91,200 32,018 59,183 64.89% 19,178 1,678 $20,856
141B Legal (Stoll, Keenon) 340,500 102,093 238,407 70.02% 61,154 5,350 $66,503
141D Frost Brown (Tax Advisor) 114,300 139,315  (25,015) -21.89% 83,450 7,300 $90,750
141E Reinhart 444,000 143 443,858 99.97% 85 7 $93
141F Ice Miller 187,200 186,267 933 0.50% 111,574 9,760 $121,335
141L Legal Expense 125,500 202 125,298 99.84% 121 1 $132
142 Auditing 176,500 71,582 104,918 59.44% 42,878 3,751 $46,629
146 CONSULTING SERVICES
146A Medical Reviewers 273,865 163,241 110,624 40.39% 97,782 8,554 $106,335
146E Escrow for Actuary Fees 12,000 (10,000) 22,000 183.33% (5,990) (524) $(6,514)
CONTRACTUAL
150 SERVICES
150C Miscellaneous Contracts 22,750 9,864 12,886 56.64% 5,908 517 $6,425
Human Resources
150G Consulting 7,500 5,794 1,706 22.75% 3,470 304 $3,774
159 Actuarial Services 612,000 366,919 245,081 40.05% 219,784 19,227 $239,011
162 Facility Security Charges 80,500 52,543 27,957 34.73% 31,473 2,753 $34,227
PERSONNEL SUBTOTAL $24,365,231 30.70%  $14,594,773 $1,276,738 $15,871,511
OPERATIONAL
211 Natural Gas $22,500 $18,336 $4,164 18.51% $10,983 $961 $11,944
212 Electric 176,500 109,091 67,409 38.19% 65,345 5,716 71,062
221 Rent-NonState Building 71,600 42,782 28,818 40.25% 25,626 2,242 27,868
222 Building Rental - PPW 1,100,000 765,291 334,710 30.43% 458,409 40,101 498,510
223 Equipment Rental - 7,163 (7,163) 0.00% 4,291 375 4,666
224 Copier Rental 73,000 41,489 31,511 43.17% 24,852 2,174 27,026
226 Rental Carpool 9,100 2,911 6,189 68.02% 1,743 153 1,896
232 Vehicle/Equip. Mainten. 1,350 - 1,350 100.00% - - -
241 Postage 455,000 463,207 (8,207) -1.80% 277,461 24,272 301,733
242 Freight 46 - 46 100.00% - - -
251 Printing (State) 11,700 3,042 8,658 74.00% 1,822 159 1,981
252 Printing (non-state) 102,700 77,185 25,515 24.84% 46,234 4,044 50,278
254 Insurance 11,650 3,591 8,059 69.18% 2,151 188 2,339
256 Garbage Collection 5,500 4,412 1,088 19.79% 2,643 231 2,874

.
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Total CERS
Acc’t (01,.V4 Actual
# Account Name Actual Expenditures
259 Conference Expense 18,250 8,251 10,000 54.79% 4,942 432 5,374
Conference Exp.
259! Investment 6,000 - 6,000 100.00% - - -
259T Conference Exp. Audit 1,500 - 1,500 100.00% - - -
300 MARS Usage 51,300 35,735 15,565 30.34% 21,405 1,872 23,277
302 COVID-19 Expenses 146,800 142,619 4,181 2.85% 85,429 7,473 92,902
321 Office Supplies 89,125 24,414 64,711 72.61% 14,624 1,279 15,904
Furniture & Office
346 Equipment 25,075 - 25,075 100.00% - - -
361 Travel (In-State) 30,000 1,079 28,922 96.41% 646 57 703
3611 Travel (In-State) Investment 300 - 300 100.00% - - -
361T Travel (In-State) Audit 500 - 500 100.00% - - -
362 Travel (Out of State) 20,150 - 20,150 100.00% - - -
3621 Travel (Out of State) Invest 38,700 397 38,303 98.97% 238 21 258
362T Travel (Out of State) Audit 450 - 450 100.00% - - -
381 Dues & Subscriptions 60,250 34,731 25,519 42.36% 20,804 1,820 22,624
Dues & Subscriptions
3811 Invest 1,375 4,300 (2,925) -212.73% 2,576 225 2,801
381T Dues & Subscriptions Audit 5,000 615 4,385 87.70% 368 32 401
399 Miscellaneous 2,700 618 2,082 77.11% 370 32 403
3991 Miscellaneous Investment 200 - 200 100.00% - - -
399T Miscellaneous Audit 200 - 200 100.00% - - -
802 COT Charges 22,225 10,160 12,065 54.29% 6,086 532 6,618
814 Telephone - Wireless 5,100 3,171 1,929 37.83% 1,899 166 2,065
815 Telephone - Other 119,000 77,703 41,297 34.70% 46,544 4,072 50,616
847 Computer Equip./Software 3,325,500 1,496,434 1,829,066 55.00% 896,364 78,413 974,777
Major Legislative
Implementation 7,702,594 - 7,702,594 100.00% - - -
OPERATIONAL
SUBTOTAL $3,378,722 75.36% $2,023,854 $177,045 $2,200,899
TOTALS $27,733,952 43.23%  $16,612,638 $1,453,259 $18,065,897
CERS Totals $18,065,897 43.27%

-
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Pension Fund Contribution Report

For the period ending March 31, 2021, with Comparative Totals as of March 31, 2020 ($ in Millions)

County Employees Retirement System

(’/ KPPA Non-Hazardous Hazardous

Eantuciny Pubibc Pensiom Authory

FY21 FY20 FY21 FY20
Member Contributions $119.4 $125.8 $46.9 $48.7
Employer Contributions 338.6 345.7 129.6 127.1
Net Investment Income 98.8 97.7 33.4 33.8
Total Inflows 556.8 569.2 209.9 209.6
Benefit Payments/Refunds 634.0 608.6 220.4 208.6
Administrative Expenses 154 16.2 1.5 14
Total Outflows 649.5 624.8 221.8 2101
NET Contributions (92.6) (55.6) (11.9) (0.4)
Realized Gain/(Loss) 192.2 240.0 65.3 79.7
Unrealized Gain/(Loss) 1,032.2 (863.6) 348.0 (293.2)
Change in Net Position 1,131.7 (679.2) 401.3 (213.9)
Beginning of Period 7,110.9 7,243.0 2,395.7 2,429.6
End of Period $8,242.6 $6,563.8 $2,797.0 $2,215.7

Differences due to rounding.

Insurance Fund Contribution Report

For the period ending March 31, 2021, with Comparative Totals as of March 31, 2020 ($ in Millions)

County Employees Retirement System

'w KPPA Non-Hazardous Hazardous

Eenpacky Public Pensions Authonrity

FY21 FY20 FY21 FY20
Employer Contributions $89.3 $90.7 $43.9 $42.9
Insurance Premiums 21.1 0.5 2.8 -
Retired Reemployed Healthcare 3.6 3.6 0.9 0.8
Health Insurance Contributions 9.7 9.4 2.3 2.1
Net Investment Income 31.3 33.4 15.6 17.4
Total Inflows 154.9 137.5 65.6 63.2
Healthcare Premiums 107.7 103.5 63.7 61.1
Administrative Expenses 0.7 0.7 0.3 0.3
Total Outlfows 108.4 104.1 64.0 61.4
NET Contributions 46.6 33.3 1.6 1.7
Realized Gain/(Loss) 66.9 73.4 35.1 40.0
Unrealized Gain/(Loss) 367.4 (289.7) 191.7 (151.5)
Change in Net Position 480.8 (183.0) 228.3 (109.8)
Beginning of Period 2,498.1 2,486.5 1,305.1 1,324.8
End of Period $2,978.9 $2,303.5 $1,533.5 $1,215.0

Differences due to rounding.

-
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KENTUCKY PUBLIC PENSIONS AUTHORITY
Outstanding Invoices by Type and Employer

Averaging Refund to Employer $(241,658)
Employer Free Military and Decompression Service $497,982
Member Pension Spiking Refund $(26,621)
Monthly Reporting Invoice $(434,776)
Penalty — Monthly Reporting $289,775
Reinstatement $244,823

$(317,992)
$481,172
$(25,114)
$(343,415)
$290,775
$385,874

Health Insurance Reimbursement $1,744,967

Omitted Employer
Pension Spiking*

Standard Sick Leave

$1,250,685
$1,788,592

$10,880,050

$2,203,155
$1,646,388
$1,865,106

$9,763,503

-21%
-24%
'400

11%

*By statute Pension Spiking invoices are due 12 months from invoice date. Of the 288 outstanding invoices, 274 of them (totaling $1,744,076) are greater

than 12 months old.

Kentucky State Police $10,575,453
Department of Highways $716,911
City of Covington $367,311
Kenton County Airport Board $322,510
Lexington Fayette Urban County Government $254,583
Kentucky River Regional Jail $230,955
City of Fort Thomas $214,893
City of Villa Hills $212,533
Henry County Fiscal Court $205,604
TARC - Transit Authority River City $173,867

$9,269,766
$699,166
$368,843
$309,301
$209,036
$230,955
$210,934
$212,533
$205,321
$169,287



FIN

Invoice
Amount

$1,000

$1,000

$1,000

$1,000

$1,000

$1,000

$1,000

$1,000

$1,000

$1,000

Total $10,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000

Total $16,000

Invoice
Remaining
Balance

4
T T T T

PP PP P PP PP

$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
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Note: Delinquent Interest amounts are included in the totals for the invoice

Delinquent
Interest

$-

PP PPLeP

R T - IR CR-C

# P &
A A A

Kentucky Public Pensions Authority
Penalty Waivers Report
From: 1/1/2021 To: 3/31/2021

Invoice Invoice Due

Status Date
3/23/2021
2/25/2021

1/8/2021
1/6/2021
1/7/2021
2/25/2021
3/3/2021
3/3/2021
3/3/2021
3/15/2021

1/5/2021
1/11/2021
1/12/2021
1/13/2021
1/25/2021

2/3/2021
2/17/2021

3/2/2021
3/11/2021
3/16/2021
3/16/2021
3/16/2021
3/17/2021
3/17/2021
3/17/2021
3/26/2021

Date
4/7/12019
3/20/2020
1/15/2021
1/15/2021
1/17/2021
2/6/2021
2/14/2021
2/14/2021
3/19/2021
4/8/2021

2/4/2021
2/10/2021
2/11/2021
2/12/2021
2/24/2021

3/5/2021
3/19/2021

4/1/2021
4/10/2021
4/15/2021
4/15/2021
4/15/2021
4/16/2021
4/16/2021
4/16/2021
4/25/2021

Invoice
Status

CANC
CANC
CANC
CANC
CANC
CANC
CANC
CANC
CANC
CANC

CRTD
CRTD
CRTD
CRTD
CRTD
CRTD
CRTD
CRTD
CRTD
CRTD
CRTD
CRTD
CRTD
CRTD
CRTD
CRTD

10

Employer Classification
Special Districts & Boards

County Attorneys
Cities

Boards of Education
Boards of Education
County Attorneys
Parks and Recreation
Parks and Recreation
Health Departments
Non-P1 State Agencies

Utility Boards

County Attorneys
Fiscal Courts

Boards of Education
Sanitation Districts
Master Commissioner
Boards of Education

Special Districts & Boards

Master Commissioner
Cities
Cities
Cities
Cities
Cities
Cities
Master Commissioner

Plan Comments

CERS Agency in good standing

CERS KPPA at fault

CERS Circumstances outside of agency control
CERS KPPA at fault

CERS KPPA at fault

CERS New employer reporting official

CERS Circumstances outside of agency control
CERS Circumstances outside of agency control
KERS Circumstances outside of agency control
KERS Circumstances outside of agency control

CERS
CERS
CERS
CERS
CERS
KERS
CERS
CERS
KERS
CERS
CERS
CERS
CERS
CERS
CERS
KERS



FIN

$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
$1,000
Total $11,000

Notes:

Invoice CANC -

Status: Cancelled
CRTD -
Created
PAID - Paid

L2
T T T T
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3/26/2021
3/5/2021
3/2/2021
3/2/2021
2/1/2021
2/1/2021

3/16/2021
3/9/2021
3/3/2021

3/12/2021

3/10/2021

4/5/2021
7/13/2017
5/7/2020
5/7/2020
9/18/2020
11/19/2020
1/15/2021
3/19/2021
3/21/2021
3/21/2021
3/24/2021

PAID
PAID
PAID
PAID
PAID
PAID
PAID
PAID
PAID
PAID
PAID

11

County Attorneys
Cities

Conservation Districts
Conservation Districts
Planning Commissions
Planning Commissions
Cities

Parks and Recreation
Cities

Cities

Housing Authorities

CERS
CERS
CERS
CERS
CERS
CERS
CERS
CERS
CERS
CERS
CERS
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KENTUCKY PUBLIC PENSIONS AUTHORITY

David L. Eager, Executive Director
1260 Louisville Road « Frankfort, Kentucky 40601 7
kyret.ky.gov - Phone: 502-696-8800 - Fax: 502-696-8822 Kentucky Public
Pensions Authority

To: CERS Finance Committee

From: D’Juan Surratt
Director of Employer Reporting, Compliance and Education

Date: 04/27/2021

Subject: Hazardous Position Classification

AGENCIES ARE REQUESTING HAZARDOUS DUTY COVERAGE FOR THE FOLLOWING POSITIONS:

Agency
City of Russell

Franklin County Fiscal Court
Franklin County Fiscal Court
Franklin County Fiscal Court
Okolona Fire District

Hebron Fire Protection District
Hebron Fire Protection District
Hebron Fire Protection District
Walton Fire District/EMS

City of Georgetown

City of Georgetown

Clark County Fiscal Court
Clark County Fiscal Court

City of Olive Hill

City of Olive Hill

City of Olive Hill

City of Olive Hill

Pulaski County Fiscal Court

Position

Detective

Sheriff Captain

Sheriff Detective

Sheriff Lieutenant
Emergency Medical Services
Field Supervisor, Paramedic
Firefighter/EMS Coordinator
Battalion Chief — EMT
Battalion Chief — Paramedic
Battalion Chief

Assistant Fire Chief of Operations
Assistant Fire Chief of Prevention

Fire Lieutenant
Firefighter 1l

Chief of Police

Police Officer

Police Sergeant/Detective
Assistant Chief of Police
Sheriff

Effective Date

May 1, 2021
January 1, 2019
January 1, 2017
June 1, 2018
June 1, 2020

November 1, 2020
February 04, 2020
May 1, 2021

May 1, 2021
September 1, 2020
September 1, 2020
January 4, 2003
February 27, 2002
January 1, 2021
January 1, 2021
January 1, 2021
January 1, 2021
April 1, 2021

Kentucky Public Pensions Authority has reviewed the above requests and determined that they
meet the statutory guidelines for Hazardous coverage. Position Questionnaires and Job
Descriptions are attached. Franklin County Fiscal Court, Hebron Fire Protection District and
Clark Count Fiscal Court are requesting older retro dates due to the Employer Reporting division
auditing their accounts due to member pension spiking cases received. In these specific cases it
was found these positions did not go through the formal process in getting approved for
hazardous duty coverage by the Board of Trustees.

12
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160

61.592 Retirement of persons working in hazardous positions.‘ .

1) : .

(a)  "Hazardous position" for employees participating in the Kentucky Bmployees
Retirement System, and for employees who begin participating In the County
Employees Retirement System before September 1, 2008, means:

1. Any position whose principal duties involve active law enforcoment,
including the positions of probation and parole officer and Commonwealth
deteotlve, active five suppression or prevention, ot other positions,
including, but not limited to, pilots of the Transpottation Cabinet and
patamedles and emetgenoy imedical technicians, with duties that requite
frequent exposute fo a high degtee of danget ot peril and also require high
degtee of physicalconditioning;

2.- Positions in the Department of Corrections in state ‘correctional institutions
and the Kentucky Correctional Psychiatric Center with duties that tegularly
and routinely require face-to-face contact with inmates; and

3, . Positions of employees who elect coverage under KRS 196,167(3)(b)2. and
who continue to provide educational services and suppott to inmates as a
Department of Cortections employee. .

(b)  "Hazardous position" for employees who begin patticipating in the County
Employees Retiremont System on orafter September 1, 2008, means police officets
and firefightets as defined in KRS 61,315(1), paramedics, correctional officors with
dutles that routinely and regulatly require face-to-face contact with inmates, and
emetgency medioal techniclans if: : -

1 The employee's duties require frequent exposure to a high degree of danger
or petil and a high degree of physteal conditioning; and

2. The employee's duties ate not primarily clerical or administrative.

(¢)  The effective date of paticipation under hazardous duty coverage for positions in
the Department of Alcoholic Beverage Control shall be Apil 1, 1998, The
employer and employee contributions shall be paid by the employer and forwarded -
to the retirement system fot the petiod not previously reported.

@ ~

(a)  Bach employer may vecquest of the boatd “hazardous duty coverage for those
positions as defined in subsection (1) of this section, Upon request, each employer
shall certify to the system, in the manner presctibed by the board, the names of all
employees working in & hazardous position as defined in subsection (1) of this
soction for which covetage is tequested. The certification of the employer shall beat
the approval of the agent or agency tesponsible for the budget of the department ot
county indicating that the requited employer contributions have been provided for
in the budget of the employing department ot county. The system shall determine
whether the employees whose names have been certified by the employer ate
working in positions meeting the definitior of a hazatdous position as provided by
subsection (1) of this section, This process shall not be requ ired for employees who
elect coverage under KRS 196.1 67(3)(b)2.

September 4, 2019.

13
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61.315 "Benefits payable on death of certain peace officers, fivefighters, correctional

M

@

officerss, jailers, school resonrce officers, members of a state National Guard or -
Reserve component, and emergency, medical services personnel -
Administrative vegulations -~ states to Dbe exempted from probate fees --
Tunds allotted to a self-insuring account -- Presumption that firefighter's death
from -cancer resulted from act in' the line of duty wnder certain conditions,
(Effective July 15, 2020) - '

As used in this section: )

(a) "Police officer" means every paid police officet, shetiff, or deputy sheriff,
cortections employee with the power of a peace officet pursuant to KRS
196.037, any metropolitan or urban-county cotrectiotial officer with the power
of a peace officer pursuant (o KRS 446.010, any jailer or deputy jailer, any
quxiliary police officer appointed pursuant to KRS 95.445, any police officet
of a public institution of postsecondary education appointed pursuant to KRS
164,950, any school tescutce officer as defined in KRS 158441, or any
sitation ot safety officer appoiuted pursuant to KRS 83A.087 and 83A.088,
eleoted to office, ot employed by any county, aitport boatd created putsuant to
KRS Chapter 183, oity, local board of education, ot by the state; ’

(b) "Firefighter" means ovely paid firefighter ot volunteer firefightet who s
employed by or yolunteers his or her setvices to the state, airport board
oreated putsuant to KRS Chaptet 183, any county, city, {ire district, or dny
othet organized fire department~recognized, pursuant to KRS 95A.262, as a
fire department operated and maintained on a nonprofit basis in the Interest of

_the health and safety of the Inhabitants of the Commonwealth and shall
include qualified civilian firefighters employed at Kentucky-based military
~ Installations; and ' L ‘

©) "Emergency medical setvices pel‘sorihel‘f means any' paid or volunteer
omergoncy medical services personnel who is certified or ficensed pursuantto
KRS Chapter 311A and who is employed direotly by, or yolunteering directly

 for, any:
1. County;
2. Ciy - |
3, Fire protection district creatod under KRS 75,010 to 75.260; or
4,  Hmergency ambulance service district created under KRS 108.080 to

108,180,
to provide emergency medical services,
The spouse of any police. officer, shoeriff, deputy sheriff, corrections employee with
the power of a peace officer pursuant to KRS 196,037, any metropolitan ot urban-
county correctional officer with the power of a peace officer pursuant to KRS
446,010, any jaller or deputy jailer, any. auxiliary police officer appointed pursuant
1o KRS 95.445, any police officer of a public institution of postsecondaty education
appointed pursuant to KRS 164,950, any school resource officer as defined in KRS
158,441, ot any citation o safety officer appointed putsnant to KRS 83A,087 and

14
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KENTUCKY RETIREMENT SYSTEMS E B ; g ke “
1266 Louisville Road + Frankforl, Kenlucky, 40601 i
Kyret Ky goy - Phone: 502-696-8800 « Fax: 502-696-8822 N J N SIS H88 i 2’ | i

Forw 788
Revised 09/2010

\Section L Rel RERS Hmhivye

Employer: CITY OF RUSSELL Position Title: - .
Do daatiig

I this position required to have Peacs Officer Professional Standards and Certification?  @Ves ONo

If no, is this position required fo carry a firearm? OYes ONo

Does this position require active fire suppression or prevention? OYes (©No
EIRDIO a0s Wih R CE Ratioh Bate ‘ AN

SUETE AR SRS
Employer: CITY OF RUSSRLL ‘ Posttion Title: : ’

N

lease select the appropriate classification and answer all that are applicable.
OFclice Officer
Ofirefighter  Does this position require active fire supprassion? (OYes (ONo
OParamedic .
OCarrectional Officer Does this position routinely require face to face confact with inmates? (OvYes (ONo

Oother  Spegify:

5 this position required to have Peace Officer Professional Standards and Certification? Oves (ONo
ff no, is this position required to carry a firearm? Oves ONe

OEmergency Medical Technician {If this position is selected please completr ihe remainder of this page, if not skip to page 2.)
Does this position require frequent exposirs fo a high degree of danger orparil? OYes  ONo
Dogs this position require a high degree:of physical conditioning? OYes. (ONo
Are the amployee's dulies primarily clerica or administrative? OYes ONo

Position Duty: Clerical or Administrative (Cormplate only if EMT is selected).

Percentage of Time Spent:

Description of Dutles;

Agency Head Signature! § Q7N e Date: § ;* LY
Agency Head Title: N v Page 1
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(Page 2
Employer: GITY OF RUSSELL

Position Duty:

v <
£ i

Soayi ® 9

Percantage of Time Spent

{iﬁ 13:

Description of Duties:

Thves Fras mxg Gevies , irthersd w»&;ma& Ruspead s Od wstnrsdes
BF =9 Lo LRSS ‘
&
TR Tal S 2
Poaud s gidabony o SHSS @eoes PRSIy ¢ WYy B W s
Position Dulyr Acdsrrn g Shea b
Percentage of Time Spent: iy ¥
Desoription of Duties!
Rodieiad ond  writas roped {3
Position Duty: Thainit
Percentage of Time Spent: SN
Dascription of Dutigs:
i :‘».a‘ S ad g e § sy O § Jd
i‘\‘w\&s\wci“\\ e den Y Sl TN NG Soluag Toadt ¥ G\}x\ss}} St o
REN R k 4 e * °
v N ~ e ? N v'_t&‘»“
g» Lot & beavy vty e atavsabain Qoeohibioadian sopaey TR R
s‘ ot
i'\'/ o
Agency Head Signature: Q¢ Dater  {iniiedd
Agency Head Title: Prige 2

Mt
R}
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4)

CITY OF RUSSELL
POSITION DESCRIPTION

Class Title: Detective

Department: Police

Supervisor: Police Chief, Assistant Police Chief, Police Sergeant

Supervises: May supervise officers assisting with investigations

Class Characteristics: Under general direction, performs Police investigative duties for

the city; supervises Officers only while performing investigations; participates in the
enforcement of federal, state and local laws, administrative regulations and ordinances,

- prevention of crime, and protection of life and property; performs related work as

required.

General Duties and Responsibilities:

Essential;

1. Supervises Officers assigned by supervisor to assist Detective during
investigations.

2. Conducts follow-up investigations of all open criminal cases.

3. Supervises andfor processes crime scenes, including evidence collection;
expands case reports of each investigation.
Interviews victims and witnesses; interrogates suspects.
Obtains warrants/search warrants.
Collects and secures evidence.
Locates suspects.
Files charges.
. Makes arrests and prepares reports; presents case to grand jury.

10.  Maintains case files.

11 Enters wanted persons and stolen items in NCIC.

12, Patrols the city in unmarked cruiser to discover and/or deter crime.

13. Prepares case report follow-ups, updates, and validations; informs
prosecuting attorney of the body of evidence available and of persons who may qualify

©oNO oA

as witnesses; testifies in court.

14.  Performs surveillance activities; identifies and uses informants to learn of
criminal activities.

15. Remains informed of the crime trends of the city.

16. Conducts follow-up investigations on complaints against police officers
with the City of Russell.

17. ~ Performs fair, impartial and consistent enforcement of federal, state and
local laws, administrative regulations and ordinances.

18.  Lifts fingerprints, takes photographs, etc.

19.  Prepares and makes public presentations.

20.  Assists with crime prevention activities.

21.  Maintains working relationship with other police departments/agencies.

22 Conducts background investigations on new hires.

1
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(page 2 of 4)

Detective

23 Attends mandatory continuing education programs to obtain or maintain
certification requirements.

24, Patrols the city on foot and in vehicle on regularly assigned shifts to
protect people and property.

25.  Enforces traffic laws.

26. Investigates motor vehicle collisions.

27 Checks doors and windows and examines premises of residences,
businesses and/or unoccupied buildings.

28. Responds to calls received during shift, takes proper action, and prepares
accurate reports.

29,  |ssues citations and warnings for moving vehicle and/or parking violations.

30. Makes arrests; appears and provides evidence in court when necessary.

31 Controls traffic at school crossings, fires, accidents, parades, etc.

32 Secures the scene at fires, crimes and accidents; conducts preliminary
investigations, gathers and secures evidence, interviews witnesses and prepares
reports.

33, Administers breath test instruments.

34 Maintains order in crowds at parades, sporting events, and public
gatherings.

35. Enforces laws and ordinances.

36. Participates in approved law enforcement training courses to obtain or
maintain certifications.

37.  Follows rules, guidelines, protocols, and policies.

38. Investigates crimes and apprehends suspected law violators.

39. Fosters good public relationships and liaises with community groups or
individuals.

40. Coordinates activities and operations with other emergency services.

Non-essential:

May serve as Firearm Instructor.
May serve as Training Officer.
May serve as Evidence Officer.
May serve as Taser Instructor.
May serve as Public Affairs Officer.

OAON~

MINIMUM QUALIFICATIONS

Training and Experience: Graduation from high school or GED supplemented by three
years professional law enforcement experience; see training requirements below; see
KRS Chapter 95 for additional requirements. '

Special Knowledge, Skills and Abilities:

18
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(page 3 of 4)

Detective
Knowledge:

1. Thorough knowledge of principles, practices, methods, techniques and
procedures of modern jaw enforcement.

2. Thorough knowledge of modern methods and practices of criminal

investigation, techniques of interrogation .and interview, and the identification and
preservation of physical evidence.

3. Thorough knowledge of federal, state and local laws, administrative
regulations and ordinances regarding law enforcement.

4, Thorough knowledge of the city’s personnel policies and procedures.

5. Thorough knowledge of the geography of the city.

6. Thorough knowledge of the social characteristics of the city's population.

Skills:

1. Skill in the use of firearms.

2. Analytical skills.
 Abilities:
1. Ability to supervise Departmental personnel during an investigation.

3. Ability to analyze complex police problems and adopt quick, effective and
reasonable courses of action with regard to surrounding hazards and circumstances.

4. Ability to communicate effectively, orally and in writing.

5. Ability to investigate complex situations, analyze information, and prepare
steps to complete investigation.

6. Ability to supervise the work of others while performing similar duties.

7. Ability to preserve crime scene.

8. Ability to prepare clear and comprehensive written reports.

9 Ability to present information in court.

10.  Physical strength and agility; excellent physical condition.

11.  Ability to perform police activities involving standing and walking for
extended periods of time, often under adverse weather conditions.

12.  Ability to establish and maintain effective working relationship with city
officers and employees, other police departments/agencies, and the general public.

ADDITIONAL INFORMATION

Instructions: Very general, must use own judgment most of the time.

Processes: Must frequently refine existing methods and develop new techniques,
concepts, or programs within established limits.
Review of Work: Work is reviewed through reports.

Analvtical Requirements: Assignments frequently involve decisions based on
wide knowledge of many factors where application of advanced techniques/concepts is
required.
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Detective

Use of Equipment: Police cruiser, firearm, taser, OC spray, baton, hand cuffs; finger
printing Kit, cameras, recorders, normal office equipment (telephone, computer, etc.)

Physical Demands of the Job: Work is performed both indoors and outdoors,
regardless of weather conditions. Employees in this position must be able to lift objects
that weigh twenty-five pounds or more, must be able to physically restrain individuals,
often during times of extreme resistance, and must operate a police cruiser in
emergency situations. Employees in this position are exposed to noise, fumes, and all
weather conditions.

Contacts: Frequent public and internal contacts requiring tact and diplomacy are
requirements of the job.

Confidential _Information: Regular use of confidential information is a job
requirement.

Mental Effort: Heavy.
Interruptions: Constant.

Training Requirements: Must have completed required law enforcement basic
training.

Working Hours: Must be able to work irregular hours.

Availability: Must be able to work irregular hours. Must be able to respond to calls
in emergency situations at all hours.

Licensing Requirements: Must possess and maintain a valid driver’s license
issued by the Commonwealth of Kentucky.

Additional Requirements:

1. Must qualify pursuant to additional requirements on the Russell Police
Department Weapons Qualification Course with all weapons assigned to or approved
for members of the department to carry.

2. Must agree to submit to drug and alcohol testing throughout employment

with the Department.

Certification Requirements: (See Training Requirements.)

Overtime Provision: Non-exempt.
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ettt ||
1260 Louisville Road - Frankfort, Kentucky 40601
kyret.ky.gov « Phone: 502-696-8800 - Fax: 502-696-8822

Form 7025
Revised 09/2010

Employer: FRANKLIN COUNTY FISCAL COURT Position Title: Sheriff Captain

s this position required to have Peace Officer Professional Standards and Certification?  @Yes ONo
If no, is this position required to carry a firearm? ®@Yes ONo

Does this position require active fire suppression or prevention? QOYes @®No

Section 2: For Employees With a CERS Par

200

Employer: FRANKLIN COUNTY FISCAL COURT position Title:  Sheriff Captain

Please select the appropriate classification and answer all that are applicable.
(OPolice Officer

OFirefighter  Does this position require active fire suppression? OYes ONo

OParamedic '

OcCorrectional Officer Does this position routinely require face to face contact with inmatés? OvYes (ONo
@Other Specify: Sheriff Captain

Is this position required to have Peace Officer Professional Standards and Certification? @)YesandONO

If no, is this position required to carry a firearm? QOvYes (ONo
(OEmergency Medical Technician (If this position is selected please complete the remainder of this page, if not skip to page 2)
Does this position require frequent exposure to a high degree of danger or peril? QYes (ONo
Does this position require a high degree of physical conditioning? OYes (ONo
Are the employee's duties primarily clerical or administrative? OvYes ONo
Position Duty: Clerical or Administrative (Complete only if EMT is selected):
Percentage of Time Spent:

Description of Duties:

g /7 - 7 A
Agency Head Signature: m M’—v Date: /

M A
Agency Head Title: C&- }*J{( c. £><\ B Page 1
5=
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Employer: FRANKLIN COUNTY FISCAL COURT Position Title:

Sheriff Captain

i the box provided.

3. BE AS DETAILED AS POSSIBLE. The Board of Truste
" definition of hazardous duity per KRS 615920 -

Position Duty: Sheriff Captain
Percentage of Time Spent: 10%

Description of Duties:

—

District/Circuit court paper service

Serve warrants for felonylmisdemeanor, serve qivil/criminalljuvenile summons, serve domestic violence and
emergency protective orders, some of which evict a person from a dwelling,serve forcible detainers, garnishments

Evict on the order of the court, tenants from propery. On occasion mediation and intervention is required between
tenant and landlord. Armed at all times during the course of these duties.

|

Position Duty: Sheriff Captain
Percentage of Time Spent: 70%

Description of Duties:

Patrol local, state, federal, and interstate highways, Issue citations. Work and investigate injury and
accidents. Perform traffic control. Assist motorist with vehicle problems. Patrol high crime areas to detect

and prevent criminal activity. Respond to family disturbances, domestic, mediates, disperses crowds and make
arrests. Locate, arrest, cite any persons involved in criminal activity. Investigate felony, thefts, burglaries. Take
reports and follow up on leads. Recover stolen items. Locate, cite, and arrest persons involved in criminal. Prepare

cases for court. Assist in prosecution. Execute search warrants. Participate in survellance and undercover drug
operations.

Position Duty: Sheriff Captain

Percentage of Time Spent: 20%

Description of Duties:

Assist in collecting property taxes. Insepct out of state vehicles. Delivers deposits. Dispatch calls.

Handle walk-in complaints. Compete reports, file reports, timesheets, schedules and day to day
paperwork:

T 0l
Agency Head Signature:CDé\W Date: / 2,
D - .W K "
Agency Head Title: QB .Ugik o é‘./
- J 7 Page 2
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CLASS TITLE: Sherifi Captain

CHARACTERISTICS OF THE CLASS: This is very slkilled and respensible worlcin the pretection of life and
property through the enforcement of laws and ordinances. The Shieritf Captain is responsible for
maintaining law and order, for protecting life and property, and for performing other Sheriff's Office
related activities including patrol, administration, investigation, court security, and crime prevention.
This position shall assist the Sheriif in the responsibile supervision of the agency. Receives moderate
supervision and direction from thee Sheriff.

Jok-Quealifications
& Mustbe 21 years of age.
s Must be a United States of America citizen.
s Nust be a resident df the Cammonwealth of Kentucky.

s Has never bean convicted or is under indictment for a crime fnvolving moral turpitude.

lob Description

perform al] essential job duties listed below and other related duties asassigned by the Sheriff, in
the absence of the Sheriff, the Sheriff Captain shall assume day to day ogerations of the Franklin
County Sheriff's Office.

Jok Dutles

District/Clreuit court paper service.
= Serve warrants for felony/misdemeanar
s Serve civil/eriminal/juvenile é_ummons

2 Serve domestic viclence and emergency protective orders, some of which evict a person
from a dwelling.

s Serve forcible detainers, garnishiments, executions,

s Evict, on the order of the court, tenants from property. On occasion mediation and
intervention is required between tenant and landiord.
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s The Sheriff Captain oversees the court paper service for the departrment and Is first in
comrmand to delegate duties.

s The Sheriff Captain is-armed at all times during the course of these duties and is a swotn
peace officer in the state of Kentucky,

Courtroom Security
«  Provide security for District/Cireuit/Family Courts.
= Provide a secure ehvironment for all those who attend the Courthouse.

& The Sheriff Captain oversees the courtroom security for the Office and isfirst in command
to delegate duties.

s The Sheriff Captain is.armed at all times during the course of these duties and i5 a swoin
peace officer in the state of Kentucky.

Transportation of Prisoners
s Transport prisonars, both adultand juvenile, from one county 10 another
& Tx;ansport prisoners to state penitentiary facilities.
% Transport mentajly il personsto jail arid or riedical facilities for evahsations.
= Transport felony prisoners from other states back to Franklin County,

"= The Sheriff Captain oversees the transportation of prisoners for the department and is
first in commarid to gelegate duties.

= The Sheriff Captain is armed at all times during the course of these duties and is a sworn
peate officer in the state of Kentucky.

Traffic Patrol
s Ppatrol local, state, federal, and interstata highways.
s issue citations for speeding, driving under the influence, and other traffic related offenses

s Work and investigate injury and-non-injury accidents,
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= Perform traffic control when necessary.

= Assist motorist with vehicle problems.

»  Patro] high crime areas to detéct and prevent criminal activity.

»  Respond to family disturbances and domestic violence calls or fights with in the county.
The Captain mediates; disperses crowds and makes arrests when needed,

®  Locate, arrest, ¢ite, any and all persons Involved in criminal activity,

s The Sheriff Captain oversees the traffic patrol for the department and is first in command
to delegate duties.

= The Sheriff Captain is armed at all times during the course of these duties and Is @ sworn
peace officet i the state of Kentucky.

investigations

s jnvestigate felony and misdemeanar thefts, robberies, burglaries and any other criminal
activity that ocrurs within our jurisdiction.

s Take reports and follow up on leads.

s Rerover stolen ftems.

s fLocate, arvest, cite, any and alf persons involved in cririnal activity,

= Prepars cases for court.

s Assist in the prosecution of accused,

= Execute search warrants on homes; properties, and autos.

= Participate in surveillanice and undercover drug operations,

s The Sheriff Captain is armed at all times during the course ofthese duties and is a sworn
peace officer in the state of Kentucky.

Training

Attents requived training sessions by DOCIT,

Attends any required in-house training by the Office such as firearms
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gualification, domaestic violence, driving, and commiunicable diseases.

s The Sheriff Captain oversees the weapons qualification range,

= The Sheriff Captain is armed at all times during the course of these duties
and is a sworn pedace officer in the state of Kentucky.

s Qversees State and Federal U5HA requirements for the agency.

Office/clericalfadministrative
= Assist in collecting property taxes.
¥ nspect out of state vehicles
= Delivers fee account deposits and some fax account deposits to the appropriate bank.
= Answer phones when necessary
s Dispatch calls on the Sheriff's radio channel,
s Handle walk-in complaints to the Sheriff Office.
s Complete reports, file réports, time sheets, schedules, and other day to day paperworlk.

s The Sheriff Captain is armed at all times during the course of these duties and is a sworn
neace officar in the state of Kentucky,

LEGAL REQUIREMENTS: An individual in this class must meet the requirements of all appiicable
Kentucky Revised Statutes, and Iocal ordinances, with regards to a person in this classification.

" Kentucky Wage and Hour Overtime Status: Nop-Exempt

The ahove is intended to describe the generyl content of and the reguirements for the
pesformunce of this job. I is nut to be construed as an exheustive statement of duties,
reguirernents, or responsibiiities.
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Form 7025
Revised 09/2010

Employer: FRANKLIN COUNTY FISCAL COURT Position Title: Sheriff Detective

Is this position required to have Peace Officer Professional Standards and Certification? @Yes ONo

If no, is this position required to carry a firearm? @Yes (ONo

Does this position require active fire suppression or prevention? OYes @No

Employer: FRANKLIN COUNTY FISCAL COURT position Title: ~ Sheriff Detective

Please select the appropriate classification and answer all that are applicable.
(OPolice Officer

(OFirefighter  Does this position require active fire suppression? QYes ONo
O Paramedic
(OCorrectional Officer Does this position routinely require face to face contact with inmates? (OYes (ONo
@0Other  Specify: Sherif Detective,
Is this position required to have Peace Officer Professional Standards and Certification? @ YesandONo

If no, is this position required to carry a firearm? QOYes ONo

(OEmergency Medical Technician (if this position is selected please complete the remainder of this page, if not skip to page 2.)-
Does this position require frequent exposure to a high degree of danger or perii?. OYes ONo

Does this position require a high degree of physical conditioning? OYes ONo
Are the employee's duties primarily clerical or administrative? OYes (ONo

Position Duty: Clerical or Administrative (Complete only if EMT is selected):
Percentage of Time Spent:

Description of Duties:

/ A 7 o /2
Agency Head Signature: 4, L/; éi.\/ ( ; / y; /.é'/%_é Date: / 7/{2
Agency Head Title: C@ . ﬁd&?& ) QQL . Page 1
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Employer: FRANKLIN COUNTY FISCAL COURT

Position Title:

Sheriff Detective

i ng, field duties, etc:
clerical/administrative"duties o

|5, BE AS DETAILED AS POSSIBLE. Tt ™
:-definition of hazardous duty pér KRS 161692, #.w 2

Position Duty: Sheriff Detective

Percentage of Time Spent: 10%

Description of Duties:

District/Circuit court paper service

Serve warrants for felony/misdemeanor, se

\ h evict a person from a dwelling,serve forcible det
Evict on the order of the court, tenan

tenant and landlord. Armed at all times during the course of these duties.

| rve civil/criminal/juvenile summons, serve domestic violence and
emergency protective orders, some of whic

( ainers, garnishments
ts from propery. On occasion mediation and intervention is required between

Position Duty: Sheriff Detective

Percentage of Time Spent: 80%

Description of Duties:

Patrol local, state, federal, and i

I Assist motorist with vehicle problems. Patrol high ci
and prevent criminal activity. Respon
arrests. Locate, arrest, cite any persons
reports and follow up on leads. Recover stolen items. Locate, cite, and arrest persons involved in criminal.
Investigate felony, thefts, robberies and any other criminal activity. Take r
cases for prosecution of accused. Collect evidence and provide paperwor

rime areas to detect

nterstate highways, Issue citations. Work and investigate injury and non-injury
accidents. Perform traffic contro

d to family disturbances, domestic, mediates, disperses crowds and make
involved in criminal activity. Investigate felony, thefts, burglaries. Take

eports and follow up on leads. Assistin
K to court. Participate in surveillance and
undercover drug operations. Conduct background investigations.

Position Duty: Sheriff Detective

Percentage of Time Spent: 10%

Description of Duties:

Assist in collecting property taxes. Insepct out of state vehicles. Delivers deposits. Dispatch calls.
Handle walk-in complaints. Compete reports, file reports, timesheets, schedules and day to day
paperwork.

/ A A 5
Agency Head Signature: ’ % M/Z - Date: }(// 7//@’

BENE =
Agency Head Title: CQ- bgk/t:}@ 25{‘.
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CLASS TITLE: Sherift Detective

CHARACTERISTICS OF THE CLASS: This is skilled and responsible work in the pratection of Jife and
property through the enforcement of faws and ordinances. The Sheriff Detective is responsible for
maintaining law and order, for protecting life and property, and for performing other relatedactivities
including patrol, criminal investigation, and ¢rime prevention. Receives immediate: supervision and
direction from the Sheriff Captain.

Job Gualifications

#  Must be 31 years of age.

v Must be a United States of America citizen,

s Must be a resident of the Cammaonwealth of Kentucky.

s MHasnever been convicted or is under indictment for a crime involving moral turpitude.
Job deserigtion
perform all essential job duties listed below and other related dutles as assigned by the Sheriff,
lok Duties
District/Cirouit court paper service

= Serve warrants for felony/misdemeanor

s Serve civil/criminal/juvenile summaons

s Serve domestic violence and emergency protective orders, some-of which evict a person
from a dwelling.

= Serve forcible detainers, garnishmants, executions.

s Evict, on the order of the court, tenants from property. Ch oceasion mediation and
intervention is required between tenant and landlord,

s Sheriff Detectives are armed at all times during the coursd of these duties and are sworn
peace officers in the state of Kentueky:

Courtroom Security
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Provide security for District/Circuit/Family Courts.
Provide a secure environment for ail those who attend the Courthousea.

Sheriff Detectives are armed at all times during the course of these duties and are sworn
peace officers in the state of Kentusky.

Transportation of Prisoners

B

Transport prisoners, both adult and juvenile, from one county to anather,
Transport prisomers to state penitentiary facilities.

Transport mentally ill persons to Jai and or medical facilities for evaluations.
Transport felony grisoners from other states back to Frankiin County.

Sheriff Detectives are armed at alf times during the sourse of these duties and are sworn
peace officers in the state of Kentucky.

Traffic Patrol

w

Fatrol local, state, federal, and interstate highways,

Issue citations for speeding, driving under the influence, and other traffic related
offenses.

Worlcand investigate injury and non-ihjury accidents.

Perform traffic control when necessary.

Assist motorist with vehicle probiems.

Patrol high erime areas to detect ang prevent criminal activity,

Respond to family disturbances and domestic violence calls or fights with in the county.
The Sheriff Detective mediates, disperses crowds and makes arrests when naeded.

Locate, arrest, cite, any and all persans involved in criminal astivity,

Shariff Detectives are armed at all times during the course of these duties and are sworn
peace officers in the state of Kentucky.

Investigations
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s Investigate felony and misdemeanot thefts, robberies, burglaries and any other criminal
activity that oceurs within our jurisdiction.

s Take reports and follow up on leads.

= Recover stolen items:

x  Locate, arrast, cite, anyand all persons involved in criminal activity.

= Prepare cases for court.

s Assist in‘the prosecution of accused.

s Sheriff Detectives collect evidence and get evidence and asseciated paperwork o
evidence room.

s Execute search warrants on homes, properties, and autos.

s Participate in surveillance and undercover drug operations

»  Conduct background investigations on perspective amployess for the department.

s Sheriff Detectives are armed at all times during the course of these tduties and are sworn.
peace officers in the state of Kentucky.

Training

s Attends required training sessions by DOCIT.
s  Attends any required in-house training by the Office such as firearms
guaiification, domestic violence, driving, and communicable diseases.

«  Sheriff Detectives are armed at all times during the course of thesa duties and are sworn
peace officers in the state of Kentucky.

Dffice/clerical/administrative
= Assistin collecting property taxes.
= Inspect out of state vehicles

s Delivers fee account deposits and some tax account deposits to appropriate bark
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»  Answer phones when necessary

s Dispatch.calls on the Sheriff's radio channel.

#  Handle walk-in complaints to the Sheriff Office.

s Complete reports, file reports, time sheets, schedules, and ather day to day paperwork.

= Shertiff Detectives are armed at ali times during the course of these dutfes and are sworn
peace officers in the state of Kentucky.

LEGAL REQUIREMENTS: AR individual inthis class must meet the requirerents of all applicable
Kentucky Revised Statutes, and local ordinances, with regards to 2 persen in this classification.

Kentucky Wage and Hour Overtime Status: Non-Exemnp

The ubove is intended to describe the generaf content-of and the requirements for
the performuancs of this job.  Itisnottobe construed s on eshaystive statement of
duties, requiremenis, or responsibilities
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1260 Louisville Road + Frankfort, Kentucky 40601
kyret‘.ky gov - Phone: 502-696- 8800 - Fax: 502-696-8822

Form 7025
Revised 09/2010

Employer: FRANKLIN COUNTY FISCAL COURT Position Title: Sheriff Lieutenant

Is this position required to have Peace Officer Professional Standards and Certification?  @Yes ONo

If no, is this position required to carry a firearm? ®Yes ONo

Does this position require active fire suppression or prevention? OYes @No

Employer; FRANKLIN COUNTY FISCAL COURT position Title:  Sheriff Lieutenant

Please select the appropriate classification and answer all that are applicable.

OPolice Officer

OFirefighter  Does this position require active fire suppression? (OYes ONo

(OParamedic

(OCorrectional Officer Does this position routinely require face to face contact with inmates? (OYes (ONo

@0ther Specify: Sheriff Lieutenant
Is this position required to have Peace Officer Professional Standards and Certification? @ YesanONo

If no, is this position required to carry a firearm? OvYes (ONo

(OEmergency Medical Technician (If this position is selected please complete the remainder of this page, if not skip to page 2.)
Does this position require frequent exposure to a high degree of danger or peril? OYes (ONo

Does this position require a high degree of physical conditioning? OYes (ONo
Are the employee's duties primarily clerical or administrative? OYes ONo

Position Duty: Clerical or Administrative (Complete only if EMT is selected):

Percentage of Time Spent:

Description of Duties:

Agency Head Signature: @{vt C)M/ : Date: .%//7[/2/

Agency Head Title: (’ 2. }\,v Q}/@——— é.% , Page 1
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Empldyer: FRANKLIN COUNTY FISCAL COURT Position Title:

Sheriff Lieutenant

“inithe box provided.

3. BE AS DETAILED AS POSSIBLE. T
definition of hazardous diity per KRS61.692.4 -

Position Duty: Sheriff Lieutenant
Percentage of Time Spent: 10%

Description of Duties:

District/Circuit court paper service

Serve warrants for‘felony/misdemeanor, serve civilfcriminal/juvenile summons, serve domestic violence and
emergency protective orders, some of which evict a person from a dwelling,serve forcible detainers, garnishments
Evict on the order of the court, tenants from propery. On occasion mediation and intervention is required between
tenant and landiord. Armed at all times during the course of these duties.

L |

Sheriff Lieutenant

Position Duty:
Percentage of Time Spent: 70%

Description of Duties:
Patrol local, state, federal, and interstate highways, |ssue citations. Work and investigate injury and non-injury

accidents. Perform traffic control. Assist motorist with vehicle problems. Patrol high crime areas 10 detect
and prevent criminal activity. Respond to family disturbances, domestic, mediates, disperses crowds and make
arrests. Locate, arrest, cite any persons involved in criminal activity. Investigate felony, thefts, burglaries. Take
reports and follow up on leads. Recover stolen items. Locate, cite, and arrest persons involved in criminal. Prepare
cases for court. Assistin prosecution. Execute search warrants. Participate in survellance and undercover drug

operations.

Position Duty: Sheriff Lieutenant

Percentage of Time Spent: 20%

Description of Duties:
Assist in collecting property

taxes. Insepct out of state vehicles. Delivers deposits. Dispatch calis.

Handle walk-in complaints. Compete reports, file reports, timesheets, schedules and day to day
paperwork.

Agency Head Signature: . / 7
: { '{

Agency Head Title:
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CLASS TITLE: Sherlif Lieutenant

CHARACTERISTICS OF THE CLASS: Thisis very skilled and responsible work in the protection of life and
property through the enforcement of laws and otdinances, The Sheriff Lieutenant is responsibie for
maintaining law and order, for protecting life and property, and for performing other Sheriff’s Office
related activities including patrol, administration, investigation, couwrt security, afid crime prevention.
This position shall assist the Sheriff Cagtain and the Sheriff i the responsible supervision of the
agensy. Receives moderate supervision. from the Sheriff and direct supetvision from the Sheriff
Captain, ‘

Job Qualifications
= Must be 21 years of age.
w  Miust be a United States of Amerioa citizen.
= Must he a resident of the Commonwealth of Kentucky.

= Has never been convicted of is under indietment for a erime involving moral turpitude.

lob Description

perform all essential job duties listed below and other related duties as assigned by the Sheriff, In
the absence of Sheriff Captains and the Sheriff, the Sheriff Lisutenant may assume day to day
operations of the Franklin County Sheriff's Office.

jol Butles

District/Circuit court paper service
s ‘Serve warrants forfelony/iisdemeanor
2 Seryve civil/criminal/juvenile summons

s Serve domestic violence and emargency protective orders, some of which evict a person
frorn a dweliing.

s Sarve forcible detafters, garnishments, exacutions.

»  Evict, on the order of the court, tenants from property. Un occasion mediation and
intervantion is required between tenant and tandiotd.
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¥ The Sheriff Lieutenant oversees the court paper service for the department and is first in
command o delegate duties.

s The Sheriff Lieuténant is armed at all times during the course of these duties and is a
sworh peace officer in the state of Kentucky.

Courtroom Security
s Provide sgcurity for District/Circuit/Family Courts.
®  Provide @ secure environment for all those who attend the Coutthouse,

»  The Sheriff Lieutenant oversees the courtronm security for the Gffice and is second in
command to delegate duties.

s The Sheriff Lieutenant is armed at all times during the course of these duties and is a
sworn peace officer in the state of Kentucky.

Transportation of Prisoners
= Transport prisoners, both adult and juvenile, from one county 16 anather
s Transport prisonersto state penitendiary facilities.
»  Transport mentally ill persons 0 jail and or medical fasilitias for evaluations.
= Transport felony prisoners from other states back to Franklin County.

= The Sheriff Licutenant oversees the transportation of grisoners for the departmient snd
is second in command to delegate duties,

= The Sheriff Lisutenant is armed af all times during the course of theseé duties and is a
sworn peace officer-in the state of Kentucky:

Traffic Patrol
= Patrol local, state, federal, and interstate highways.
= {ssuecitations for speeding, driving under the influence, and other traffic refated offanses

#  Work and investigate injury and non-injury accidents.
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¥ Perform traffic control when necessary.
= Assist motorist with vehicle problems.
= Patrol high crime areas to detect and prevent eriminal activity,

& Respond to family disturbances and domestic violence <calls or fights with in the county.
The Sheriff Lieutenant mediates, disperses crowds and makes arrests when needed,

= Locate, arrest, cite, any and all persans involved in criminal activity,

= The Sheriff Lieutenant oversees the traffic patrol for the department and is second in
command to delegate duties,

= The Sheriff Lieutenant is armed at all times during the course of these duties and is a
sworn peace officer in the state of Kentucky, '

investigations

s investigate felony and misdemeéanar thefts, robberies, burglaries and ary other criminal
activity that occurs within our jurisdiction.

& Take reporis and follow up on leads,

#  Recover stolen items.

s locate, arvest, cite, any and all persons involved in criminal activity.
= Prepare casas for court,

= Assist in the prosecution of accused,

= Execyte search warrants on homes, properi‘fes, and autos,

= Participate in surveillance and undercover drug operations,

s The Sheriff Lieutenant is armed at all times during the course of these dutiss and is &
sworn peace officer in the state of Kentucky. ‘

Training
s Attends required training sessions by DOCIT,

s Attends any required in-house training by the Office such as firearms
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qualification, domestic violence, driving, and communicable diseasas.

= The Sheriff Lieutenant oversees the weapons gualification range,

®  The Sheriff Lieutenant is armed at all times. during the course of these duties
and is a sworn peace. officer in the state of Kentucky,

¥ Oversees State and Federal OSHA requirements for the agency.

Office/clerical/administrative
= Assist in callecting property taxes,
® Inspect out of state vehicles
= Delivers fee account deposits and some tax account deposits to the appropriate bank,
= Answer phones when necessary
*  Dispatch calls on the Sheriff's radio channsl,
= Handle walk-in complaints to the Sheriff Office.
& Complete reports, file reports, time sheets, schedules, and other day to day paperwork,

»  The Sheriff Lisutenant is armed at all times during the course of these duties and i a
sworn peace officer in the state of Kentucky.

LEGAL REQUIREMENTS: An individual in this class must meet the reguirements of all applicable
Kentucky Revised Statutes, and local ordinances, with regards to a person in this classification.

Kentucky Wage and Hour Overtime Status; Non-Exempt

The above is intended to describe the genergl content of and the requivesments for the
performence of this fob. It is not to be construed as an exhoustive statenient of dyties,
requirements, or respoansibiiisies,
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Farm TORE
Revised 09/2010

Erployer: GKOLONA FIRE DISTRICT Position Title:

Emprgency Medical Servicas Fisld Supetvisor; Paramedic

s this position required to have Peace Officer Professional Standards and Cerlification? O Yes &No

1t no, is this position required to canty a firearm? OYes ®No
Doas this position require active firs suppression or prevention? OYes @&No

Employan OKOLONA FIRE DISTRIGY Positicn Title:
Erergency Medizal Sandces Fisld Supsrsor; Paramedic

Please solent the appropriate classification and answer all that are applicabile.

Oypolics Officer

OFirefighter  Does this position requira active fire suppression? (OYes Onoe

@Paramedic ‘

(OCoarrectional Officer Roes this position routinely require face to face contact with inmates?  (Yes {ONo

OOther  Specify:
fs this position required to have Peace Officer Professional Standards and Certification? Oves ONo
If no, 16 this position required to carry @ firearm? QOvYes (ONo

(OEmergency Medical Technician (I this position Is galented please complats the remainder of this pags, i nelskip to page 2.3

Does this position require frequent exposure to a high degree of danger of nerl? Oves (ONo

Doas this position require a high degree of physical conditioning? - OYes (ONo

Are the employes’s dulies primarily clerical or administrative? OYes OnNo

position Duty: Clerical or Administrative (Domplate onty i EMT is selected):

Parcentage of Time Spentt

Dascription of Duties;

¥ Chief Mark Little Date:  March 23, 2021

Agency Head Signature: %

Agency Head Title: Chief Page 1
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Emplover: QKOLONA FIRE DISTRICT

Position Title: e

=mergency Medical Services Field Supervisar, Parametlic

position Duty: Responds to smergency medical cails and provides emsigensy medical treatment.

Parcentage of Time Spent 50%

Description of Duties:

Responids to emeargency medicai calls, assesses the situation and obtains an adly
exarnination of the patient, Provides advanced emergency care at the scene and during transport o

the hospital. Utllizes necessary medical equipment to treat the patient and ascertains the extent of their
injuries or iness. Communicates with the medical care facility receiving the patient about the patient's
condition, status and arrival time. Treatment could include intravenous accass to deliver medications and
interpretation of EKG's. Responds 1o major incidents involving mass casualties.

anced physical

Position Duty: Training and physical fitngss program as mandated by firg distict policy,
Percentage of Time Spent 30%

Deseription of Dulles:

Attends and participates in training to Isarn/maintain job related skills and knowlege. Fire district policy requires
employees 10 engage n shysical fitness training 2.5 hours per week.

Position Duty: Adminisirative Duties
parcaniage of Time Spent: 20%

Description of Duties!

Administrative/Support functions are secondary to emergency rmedical response, meaning that when a
medical emergency is reported the employes ceases performance of Administrative functions in order to
respond to the medical emergency. Administrative duties include, but are not limitad to, supenvising
assigned shifts, assuring resources are available for emergency 1esponse, coordinates in-service fraining,
assists in Implementing a Clinical Parformance Improvement Plan, assists with medical supply inventory
purchasing and reviews patient care documents.

Agency Head Signature: .o Chiet M}‘ark Little

Date: Mareh 23, 2021

Agency Head Tile: Chist
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OKOLONA FIRE PROTECTION DISTRICT
8501 PRESTON HIGHWAY
LOUISVILLE KENTUCKY, 40239

JOB DESCRIPTION
EMERGENCY MEDICAL SERVICES FIELD SUPERVISOR; PARAMEDIC

CHARACTERISTICS OF THE WORK

¢ Raspondsto an emergancy call, assesses the situation, obtains a basic medical history and advanced
physical examination of the patient. Provides advanced emergency care at the scene and during
transport to the hospital. Utilizes necessary medical equipment to treat the patient angd ascertains the
extent of their injurias or iness. Communicates with the medical care facility receiving the patient
about the patient’s condition, status and arrtval time,

¢ Assists the on-duty Battalion Chief in averseeing all daily operational aspects of Emergency Madical
Services (hereinafter EMS) in addition to supesvising assigned shifts; assuring adequate resources are
available and respond to emergencies.

» Responds to major incidents fnvolving mass cesualties and multi-agency opevations and pperates at
those incidents as part of a multbagency unified commantd as directed by the Incident Commander.

o Assumes leadarship of EMS in the shsence of the EMS Division Chief.

¢  Completes and maintains certification in the Kentucky Board of EMS approved EVOC/Defensive driving
course that includes at least four bours of driver training and education every two years
{202 KAR 7:560 - or any subseruent requirements in most recent relevant KAR].

e Maintains knowledge and familiarity of each EMS vehicle and ensures readiness at the baginning and
end of each shift in accordance with Kentucky Administrative Regulations.

»  Reports errors, “close calls” {potential errors) to the EMS Division Chief or through the designated
reporting mechanism.

« Elicits patients’ and families” feedback about safety.

»  Employee must bé able to multi-task providing patient care and directing on scene emergency
responses. Must also be willing to work ity less than desirable work envirpnments while providing
patient care.

e Position frequently requires working in an environment containing blood, body tissues of fluids,
seasonal conditions in putside weather, hazardous materials, loud or unpleasant noises, high humidity
or wetness and electrical hazards.

s Provides advanced fife support care to patients who are il and/or injured. Transports and transiers
patients and assesses the extent ofan illness or injury to establish and prioritize medical procedures 10
iollow. Applies artificial respiration or administers oxygen in cases of suffocation and asphyxiation,
dispenses antiseptic sofution to prevent infection, starts and administers intravenous fluids and
performs other emergency medical procedures during the ambulanse ride.

»  Primary work atmosphere consists of ensuring daily oparations have the resources needed in order to
maet operational goals and expectations. The position also requires the ablfity to work in austere
environmernts while providing patient care. A certain amount of strass i5 usually involved:

Page 1 ofd
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EXAMEPLES OF THE WORK

e Respond toincidents for the purposes of engaging in emergency medical activitias, promating life
safety, incident stabilization and property/environmental conservations.

s Attends fraining, drills, and classes o learn and retain skills appropriate for assigned tasks.

«  Works in conjunction with the OFFD Training Officer to coordinate in-service medical training
oppertunities, topics and schedules,

s Assists the EMS Division Chief in implementing a Clinical Performance lmprovement Plan {CPIP}:
ensuring that data-driven parformance management and guality improvernent programs are designed
and implementad in a manner that aligns with the organization’s overall strategy; including but not
limited to research and developing, working with command staff to develop long-term goals,
comrnunicating the strategic vision, stope and mission.

s Utilize the Determination of Death Protocol as set forth in 202 KAR 7:401 and KRS 311A185 {or any
subseguent requirements in mast recent relavant KAR or KRS}

e Pursuant to KRS 311A.198, ability to make an assessment if a patient is exhibiting syruptoms ponsistent
with anaphylactic reaction and administer epinephrine congistent with medicat protocol {ar any
subsequent regquiraments it most recent relevant KAR or KR3).

KNOWLEDGE, ABILITIES AND SKILLS NECESSARY, TO THE WORK

s Shall guickly respond to the ambulance, access patients in difficuft tereatn, climb stairs, work in close
and dangercus environments and must be abie with a partner to carry equipment and patients,

s  Operate within the Incident Command System as directed by the Incident Commander.

s Reporis tothe Deputy Chief and EMS Division Chief for the general oversight of EMS canflict cases in
order to ensure timely processing of investigations, documeantation angd counseling.

s Uses tact and diplomacy to effectively communicate with the public and department parsonnel.

s Must be able to perform strenuous physical reguiremeants such as CPR, lifting and moving of
equipment and patients in a variety of envirorimental conditions. Must be able to swim &t the hasic
survival level,

e Shall perform required medical skills and technigues, such as bandaging, splinting, establishing an 1V,
performing endotracheal intubation and other advanced airway techniques, manual defibrillation and
pleural decampression {this s not intended to be a lst of all required medical skifls and technigues).

e Must have corractable vision acceptable for day and night operation of emargency vehicles, must have
color acuity adequate for defermination of skin and bipod color. Must be able to read medication
dosagas on drug labels and syringes.

s Must be able to hear and understand information provided by patients, family or hystanders; must be
able to hear breath sounds and accurately determine auscultated blood pressures; must be able to
differentiate separate conversations in active, distracting environments; must be able to hear and
understand radio traffic when responding with lights and sirens. _

s Shall be able to speak and enunciate clearly and at a level audible to others in loud conditions; speak
clearly in strassful situations; verbally communicate with patients, families and nther emergensy
personnel.

e Ensures, through competency and training, the successful perfarmance of the following duties: patient
assessment, intravenous therapy, cardiac management, cardiac monitor and defibriflator usage as well

page 2 0f 4
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as other medical equipment as mandated by protocol and medical director, trauma managemeant,
medical emergency management, patient care reports as well as other necessary run reporting
requirements, scene safety, additional resource reguest, participates as directed within training fimits
and if applicable in special operation scenes and tratning.

Demonstrate leadership ability, excellent communication skills, able to utilize problem-solving
techniques, decisive, demonstrate skill iy recognizing and appraising skills of others, able 1o delegate
and supervise. Extensive knowledge of emergency medical services principles, techuiques, laws and
regulations and human resource administrative principles and practices.

Conducts investigations and reports to the Deputy Chiaf and EMS Division Chief regarding EMS
personnel complaints or in response to complaints about emergency medical services provided or
safety proceduras followed by OFPD personnel, Pursuantio KRS 75.130, recommands disciplinary
action when appropriate.

Serves within the iC5, as assigned by tha incident commander and within graining limits, on large scale
incidents or other incidents that require supervisory response and management presancs,

Assists the EMS Division Chief with the inventory and purchase of madical supplies.

Review patient care documents for documantation and clinical completeness or errors; 10 batter
provide for safe and efficient patient care, in the alisence of the EMS Division Chief,

MINIMUM REQUIREMENTS

High $chool Diploma or GED [202 KAR 72401 - or any subseguent requirements in most recent KAR].
Understand, read, speak and write the English language with a comprehension and performance level
aqual to at least the ninth grade of education, stherwise kaown as Level 4 [202 KAR 7:4G4 - or any
subsequent requivernents in most recent refavant KARL

Current unrestricted Pararnedic KREMS licanse [202 KAR 7:401 - or any subsequent requirerments io
most recent relevant KARL

valid Advanced Cardiac Life Support Certification {ACLS) through the American Heart Assoclation.

Valid Basic Life Support Cartification {BLS) through the American Heart Association.

Mold a valid drivar's license in any state or territory of the United States {202 KAR 7:560 - or any
subsequent reguirements in most racent relevant KAR)

Be at least eighteen (18} vears of age [202 KAR 7:560 & 202 KAR 7401~ or any sulysequent
requirements in most recent relevant KAR]

Adhere to the protocels establishad by KRS Chapter 311A and 202 KAR Chapter 7 [202 AR 7701 - of
any subsequent requirements in most recent relevant KAR and KRS].

Ability to perform any of the skills and proceduras consistent with the current National Highway Traffic
Safsty Administration Mational EMS Scope of Practice Maodel [202 KAR 7:701 - or any subsequent
requirements in most recent relevant KAR].

pursuant to KRS 311A175, 2 paramedic is presumed to know the standards of practice for his or her
fevel of licensure {or any subsequent requirements in most recent relevant KRS

Page 3of4d
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SPECIAL REQUIREMENTS

& & & =

Other Certifications and Specialty Tralning as required by the Kantucky Board of EMS.

{CS-100 and 200.

Shall comply with the OFPD Physical Fitness policy.

Shatli comply with all QFPD policies required by 202 KAR 7:555 {or any subseguent requirements in
most recent ralevant KAR) and all other OFPD EMS policies, rules, regulations anid handbooks.
Pursuant to KBEMS and relevant KAR, valid continuing education that inclndes completion of training
covering the recopnition and prevention of padiatric abusive head trauma.

Valid Pediatric Advanced Life Support Certifications (PALS) through the American Heart Association.
shall wark under direction of the OFPD Fire Chief and shall be subject to all orders and commands of
the OFPD Board of Trustees and Fire Chief and Shall follow the OFPD Chain of Command.

DESIRABLE QUALIFICATIONS

Minimum of 3 years emplayed as a Paramedic.

Kentucky Educator Level 2 or 3,

National Association of EMS Educators Level 1,

Excallent communication skills {verbal and written).

American Heart Association: BLS histructer, ACLS Instructor, PALS tnstructor & PEARS nstructor.

Page dof 4
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1260 Louisville Road + Frankfort, Kentucky 40601
kyret.ky.gov + Phone: 502-696-8800 + Fax: 502-696-8822
Form 7025
Revised 09/2010

Employer: HEBRON FIRE PROTECTION DISTRICT Position Title: /':;1((, #iﬁl’ "C//E/‘U [ow,[;/w‘fo/\
Is this position required to have Peace Officer Professional Standards and Certification? OYes ONo
If no, Is this positiori required to carry a firearm? OYes ONo

Does this position require active fire suppresslon or prevention? @Yes ONo

r Employees With a CERS Participation Date On or After September 1,2008 =~ =~

Section 2: Fo e m—
Employer: HEBRON FIRE PROTECTION DISTRIGT Positon Tite: [ e fig e / FMS Coordipodor

Please select the appropriate classification and answer all that are applicable.
(O Police Officer
@Firefighter Does this position require active fire suppression? @Yes (ONo
@ Paramedic
(OCorrectional Officer Does this position routinely require face to face contact with inmates? QYes (ONo
(QOther  Specify: '
Is this position required to have Peace Officer Professional Standards and Certification? QOvYes (ONo

If no, is this position required to carry a firearm? QOvYes (ONo

(OEmergency Medical Technician (If this position is selected please complete {he remalinder of this page, If not skip to page 2.)
Does this position require frequent exposure to a high degree of danger or peril? QYes (ONo

Does this position require a high degree of physical conditioning? QOYes (ONo
Are the employee's duties primarily clerical or administrative? QYes (ONo
Position Duty: Clerical or Administrative (Complete only if EMT is selected):

Percentage of Time Spent:

Description of Duties: ‘ T

Agency Head Signature: ,4/67 ,\K/(/M Date: o? ” // ‘97092/

Agency Head Title: ()/A 1€ 15 Page 1
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Employer: HEBRON FIRE PROTECTION DISTRICT Position Titte: F ire 7[‘ , 9 H"U / E/ﬂS [aarﬂb,«/MLM

Position Duty: Fele Doties

Percentage of Time Spent: §o D

Description of Duties:

. Respond to fires and other emergencies

. performs all functions and job duties of Flre_ﬂghter/Medlc
- perform firefighting, rescue, HazMat, and EMS, as required
. Conduct department trainings

Position Duty: Aon;w P ghrative
Percentage of Time Spent: 35D

Description of Duties:

- Prepare and maintain reports

- Assist in planning and coordination of EMS activities
- Asslsts with formulation of policies and guidelines

- Oversee the Quality Assurance program for EMS

- Act as liaison to the Medical Program Director

- Attends all required meetings

Position Duty: _Jrede fee)
Percentage of Time Spent: J 2

Description of Duties:

. Attends training classes related to job duties

(4

Agency Head Title: Cl\ \EE

Agency Head Signature: __ / Aﬂé/ J (/(/&(/// _ Date: 07 -] /- 202/

Page 2
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CHAPTER 4
FIRE / Policy Number Effective Date
ROTECTION -4, ' B )
TEET | 1207-4.16 11 12-2007
Title / Subject: General Job Description
Firefighter/EMS Coordinator
Revision Date: Identifier: _
] 12-1- 2020 1 Personnel Job Déscriptions ]

This Job Description is intended to describe the general content of, and, the requirements for the
performance of this job classification. It is not to be construed as an exhaustive statement of the
duties, requirements, or responsibilities. :

Reports to: Assistant Chief EMS/Administration

Characterizations of the Class:

This Is skilled and responsible work assisting in the administration, supervision, and technical
oversight of Emergency Medical Services within the HFPD.

A RETE and/or VME in this class will assist in the planning, and coordinating the activities of the
EMS for the HEPD. The HFPD work involves fire prevention and education, fire fighting, and
emergency medical services.

HFPD work involves performing hazardous tasks while fighting fires, providing emergency
medical services and in performing routine tasks in the maintenance of HFPD facilities, tools and
equipment fire prevention and education, firefighting, and emergency medical services.

Work Is typically administrative in nature with intermittent standing and stooping. Emergency
response Is performed along with the administrative functions for {hls position.

Must be able to read and write the English language.

Must be of good moral character.

This position works under the general supervision of the HFPD Administration.

Essential Functions and Responsibilities:

Responds to and assists in the emergency medical, fire prevention, and suppression duties of the
HFPD.

Assist in the planning and coordination of EMS activities for the HFPD.

Assist with the creation and implementation of department policies and protocols.

Oversee the Quality Assurance program for HFPD emergency medical services.

Act as the liaison to the Medical Program Director regarding quality assurance and medical
incident report review.

Work during inclement weather'and at varied hours of the day to assist in emergency medical and

fire suppression activities.

General Job Description — Firefighter/EMS Coordinator # 1207-4.16
6th Edition
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Additional Job Duties:
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Enter environments that have the potential to be and/or known to be, immediately dangerous to
life and health (IDLH) in order to perform firefighting, rescus and other assigned duties.

Work at high elevations with potentially dangerous machinery and sharp tools.

Communicate accurately with firefighters and officers, government agencies, and the general
public regarding emergency medical activities and emergency response situations, including the
accurate preparation of reports. /

Effectively supervise personnel in the performance of HEPD EMS activities, and provide
adequate training as needed.

Lift and carry in excess of 75 pounds.

Must be able to perform the essential functions and job duties of the Firefighter/EMT-P.

Must satisfactorily complete federal and state required Incident Command System (ICS) courses,
as well as subsequent annual training.

Utilize required personal protective clothing and/or gear in training, rescue, fire suppression, and
EMS activities.

Complete assigned tasks as directed and within a reasonable period of time.

Work in a conscientious manner, observing all safety rules and precautions.

Perform EMS duties consistent with licensed level of training and existing protocols.

Oversee the EMS program for the HFPD.

Oversee the annual EMS budget preparation.

Oversee and coordinate EMS equipment purchasing.

Respond to citizen complaints and inquiries concerning EMS activities.

Plan for and recommend the purchase of necessary suppiies and equipment for the HFPD.
Assist in the oversight, proper maintenance, and inventory of all HFPD equipment.

Safely care for and use necessary fire and EMS equipment in the performance of duties.
Assist in the planning for and the training of HFPD persannel in the proper use of HFPD EMS
equipment.

Plan and supervise the implementation of community education programs.

Participate in approved fire and EMS training courses.

Knowledge, Skills, and Abilities Desired:

Geographic knowledge of the district.

Possess knowledge of state, and jocal laws and ordinances concerning EMS, fire suppression,
and prevention. Knowledge of basic administrative procedures, and be able apply them on a
HFPD basis. )

General Job Description — Firefighter/EMS Coordinator #1207-4.16
6™ Edition
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«  Knowledge of equipment used by HEPD including computers.

«  Posses the ability to establish and maintain effective working relationships with other district
RETE and VME and officers, government agencies, and the public.

» Possess the abllity to communicate effectively, including the accurate preparation of reports.

« Possess the ability to effectively supervise all RFTE and VME in the performance of HFPD EMS
activities.

« Ability to properly train fire personnel in the safe care and use of HFPD equipment.

. Possess the ability to analyze situations and act quickly and efficiently.

o Ability to operate emergency motor vehicles at all times, in a safe manner, practices and
applicable local, state, and federal laws.

+ Possess a general knowledge of personal computers.

Desirable Training and Experience:

« Certification by the Kentucky Fire Commission as a firefighter and certification by the Kentucky
Board of Emergency Medical Services as an emergency medical leohni.cian - paramedic (EMT-
P), supplemented by annual training, and/or any combination of training and experience which
provides the desired knowledge, skills, and abilities.

» Kentucky EMT Instructor

+ ACLS Instructor

+ PALS Instructor ,

« Associate Degree or higher in Fire Science, Fire Administration, Business Administration, Political
Science, or related field.

e Compietion of continuing education units to maintain certifications or any combination of training
and experience that provides the desired knowledge, skills, and abilities.

« Ten years of EMS experience, five of those years as an EMT-P

Necessary Special Requirements:
« Possession of a valid vehicle operator's ficense
« Minimum of a High School Diplama or equivalent

e RFTE not currently on probation

Legal Requirements:
« Anindividual in this class must meet the requirements of all applicable Kentucky Revised
Statutes, local ordinances, and HFPD policies with regards to a person in this classification.

Environmental Hazards:

General Job Description — Firefighter/EMS Coordinator # 1207-4.16
6" Edition
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Exposure fo fumes and smoke requiring the use of Self Contained Breathing Apparatus
(S.C.BA..

Exposure to heated items, sharp items, potential falls, and blood borne pathogens requiring the
use of Personal Protective Equipment (P.P.E.), such as helmet, coats, pants, boots, gloves,
masks, and gowns.

Exposure to hazardous chemicals, including skin absorption, requiring the use of specialized
hazardous materials protective ensembles, is possible.

General Job Description — Firefighter/EMS Coordinator # 1207-4.16
6t Edition
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1260 Louisville Road * Frankfort, Kentucky 40601
kyret.ky.gov + Phone: 502-696-8800 - Fax: 502-696-8822
Form 7025
Revised 09/2010

Position Questionnaire

To petmon the Board for approval of hazarduus duty posmons for KERS employees ‘complete Sectlons 1 and 3.; =

To petmon for CERS employees thh a CERS partrcrpatlon date pnor to 9/1/2008 comp(ete Sectrons 1 and 3

To petmon for CERS employees with a CERS participation date onor aﬂer 9/1/2008, complete Secﬂons 2 and 3353

Section1: For KERS Employees or Employees With a CERS Participation Date Prior to September 1,200

Employer: HEBRON FIRE PROTECTION DISTRICT Position Title: }7«% fo Jrew [ /i C',C “Emr
Is this position required to have Peace Officer Professional Standards and Certification?  (OYes @No
If no, is this position required to carry a firearm? ' OYes @No
Does this position require active fire suppression or prevention? & Ves ONo

Section 2: For Employees With a CERS Participation Date On or After September 1, 2008

Employer: HEBRON FIRE PROTECTION DISTRICT Position Title: 9., 4« /i (e F -EMT

Please select the appropriate classification and answer all that are applicable.
OPolice Officer

@Firefighter  Does this position require active fire suppression? &Yes (ONo
(O Paramedic
O Correctional Officer Does this position routinely require face to face contact with inmates? (OYes (ONo
(OOther  Specify:
Is this position required to have Peace Officer Professional Standards and Certification? QOYes ONo
If no, is this position required to carry a firearm? OYes (ONo

(OEmergency Medical Technician (If this position is selected please complete the remainder of this page, if not skip to page 2.)
Does this position require frequent exposure o a high degree of danger or peril? QYes (ONo

Does this position require a high degree of physical conditioning? OYes (ONo
Are the employee's duties primarily clerical or administrative? OYes (ONo
Position Duty: Clerical or Administrative (Complete only if EMT is selected):
Percentage of Time Spent:

Description of Duties:

Agency Head Signature: w //é(/ Date: 07/” /0?0077

Agency Head Title: ﬂ L 1642 Page 1

51




CERS Finance Committee - May 5, 2021 - Hazardous Duty Requests

(page 2 of 2)

Employer: HEBRON FIRE PROTEGTION DISTRICT Position Title: E «'H“v/ ‘o h ;'c7[ -EMT
[

Section 3: For All: Positions
1. Llst the exact posmon t|tle as it appea

rs on your job description.

2. Llst the posi(,non S duttes (n e. trammg, field duties, etc.), the percentage of time spent performmg each duty (percen{ages must
equal 100% including the clencal/admmlstratuve dutles on the first page (for EMT posmons), and a descrlptlon of each duty .
in the box prowded . B : .

. BE AS DETAILED AS POSS|BLE The Board of Trustees will use thss document in determining if the position meets the
deflnmon of hazardous duty per KRS 61.592. : ' .

Position Duty: F, ‘ﬁ >v+: s
Percentage of Time Spent: S0%

Description of Duties:

- Respond to fires and other emergencies

. Conduct fire safety inspections and public education

. Coordinate and perform fire investigations

- perform firefighting, rescue, HazMat, and EMS, as requ1red
- Conduct department trainings

. Serve as incident commander when needed

Position Duty: Ajﬂ\ Swighrentive
Percentage of Time Spent: 35%

Description of Duties:

- Prepare and maintain reports
- Manages complaints, disciplines, and other related concerns
. Assists with formulation of policies and guidelines

. Assists in planning and administering department budget

- Attends all required meetings

Position Duty: [N G
percentage of Time Spent: JIA

Description of Duties:

Attends training classes related to job duties

L
Agency Head Signature: ﬂ N& J;,(,(/L Date: 2 /l! 1202/

Agency Head Title: Cl\ VB

Page 2
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CHAPTER 4

Pdlicy Nunﬁber Effaective Date
[ 0901-4.11 “J|[__ September2019 ]

DISTRICY
Title / Subject: General Job Description -
Battalion Chief-EMT J
Revision Date: Identifier: J
[ September 2019 i [ Personnel Job Descriptions - B

This Jo

duties,

b Description is intended to describe the general content of, and the requirements for the

performance of this job classification. It is not to be construed as an exhaustive statement of the

requirements, or responsibilities.

Reports to: Assistant Chief and/or Fire Chief

GENER

AL RESPONSIBILITIES:

Under general supervision of the Assistant Chief and the Fire Chief, this is a supervisory position
that fills, directs or coordinates the administration of a section of the department.

Responds to fires and other emergencies.

May act in various command functions as required or directed.

Organizes and assigns work details, conducts training and drilis, prepares and maintains reports
and records.

Conducts fire safety inspections and safety education presentations.

Coordinates repair of apparatus and equipment. Manages complaints, discipline and other related
concerns.

Coordinates department activities with other Commanders.

Completes work.as assigned.

The position of Battalion Chief is considered a "Chief Officer's" position within the department.

ESSENTIAL JOB FUNCTIONS:

Assists with the formulation of policies and guidelines for the operation of the HFPD.

Assists with the enforcement of ordinances, codes and regulations to assure the safety of the
community.

Supervises and coordinates the performance of fire and life safety inspections of properties in the
jurisdiction.

Coordinates the investigations to determine the cause of fires.

Responds to fires and emergencies and directs activities at the scene of incidents as necessary.
Enter environments that have the potential to be and/or known to be, immediately dangerous to
life and health (IDLH) in order to perform firefighting, rescue and other assigned duties.

General Job Description — Battalion Chief # 0901-4.11
: 6ih Edition
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Work at high elevations with potentially dangerous machinery and sharp tools.

Serves as the incident commander as required or directed.

Assists in planning and administering the Department budget in accordance with program goals
and objectives.

Coordinates assigned personnel and their activities for the department.

Oversees the development of programs for the department in assigned areas of responsibility.
Plans and organizes the work schedule and priorities for assigned personnel.

Attends all required meetings.

Ensures that all necessary records and reports are properly completed, maintained and submitted
as required.

Evaluates and appraises the performance of assigned subordinates.

Drafts for approval aperating policies and guidelines for the department, in assigned areas of
responsibility.

Enforces department safety policies and procedures.

Performs firefighting, rescue, HazMat and emergency medical services work as required.
Performs other related work as assigned.

Performs in the position of Battalion Chief (Baftalion A, B or C), Battalion Chief (Fire Marshal}, or
Battalion Chief (Training/Safety Officer) as assigned.

May be called in at any time for unscheduled or emergency work activities.

MINIMUM QUALIFICATIONS:

Qualified candidates for an open position of Battalion Chief are limited to HFPD employees who
have served a minimum of one year as a Captain.

Must possess all training and educational requirements for promotion to the rank Battalion Chief.
Qualified candidate must also possess and maintain a minimum EMS certification of EMT-B.
Approval for promotion shall be made by the HFPD Board of Trustees with the recommendation
of the Fire Chief.

Fire/EMS Battalion Chiefs positions with the specific title and responsibility of "Training Battallon
Chief and "Fire Marshal" requires specialized education and experience. The HFPD may, at its
discretion, hire from outside of the HFPD for those two positions.

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:

.

Must possess extensive knowledge of the contents and provisions of the HFPD Policies and
Procedures and the Boone County Fire Chief's Field Operating Guidelines (FOG).
Must possess general knowledge of state and federal guidelines in the area of personnel

management.

General Job Description — Battalion Chief # 0901-4.11
gth Edition
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« Must possess broad knowledge of the operation and maintenance of fire apparatus, ambulances
and equipment.

« Must be highly skilled in the safe and effective use of fire suppression and emergency medical
equipment and techniques.

« Must possess ability to quickly analyze situations and rapidly adopt effective and reasonable
courses of action with regard ta surrounding hazards and circumstances.

« Must possess ability to deal equitably and firmly with peers, subordinates, and the general public.

"« Must possess ability to maintain composure in emotionally charged and stressful situations.

« Must have extensive knowledge of the geography of the HFPD including tocation of streets, fire
hydrants and water sources.

»  Must have extensive knowledge of local government operations.

» Must have broad knowledge of contemporary office practices, procedures and equipment.

o Must be skilled in business math, grammar, spelling and punctuation.

«  Must be skilled in using modern computing systems and public safety-related programs.

ABILITY TO: establish and maintain effective working relationships with HFPD employees, government
officials and the general public; communicate effectively orally and in writing; understand and carry out
oral and written instructions; be dependable; initiate action and be resourceful; solve problems and be
decisive; prioritize and accomplish assigned goals and objectives; manage time effectively; maintain
important records and communication accurately, efficiently, and confidentially; exercise efficiency,
thoroughness, accuracy and neatness; exercise integrity, patience, courtesy, diplomacy and tactfulness;
exercise sound reasoning, good judgment and common sense; maintain professional conduct, demeanor
and appearance when representing the HFPD; effectively supervise and evaluate the performance of
subordinates; instruct and train personnel; maintain discipline equitably and give orders effectively;

advise, counsel and negotiate.

SPECIAL REQUIREMENTS:

« Must possess considerable knowledge of appropriate safety measures pertinent to HFPD
operations.

« Must possess and maintain valid Driver's License and remain Insurable to operate HFPD
vehicles.

» Must possess broad knowledge of federal, state and local fire codes and ordinances.

+  Must maintain Professional Fire Fighter Incentive Program (PFFIP) certification.

PHYSICAL AND ENVIRONMENTAL DEMANDS:

« Must function as a certified Firefighter for the HFPD and maintain the physical conditioning
necessary to safely mitigate imminent danger or peril related to hazardous firefighting job duties.

General Job Description — Battalion Chief # 0901-4.11
6th Edition
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» Must possess the physical strength and agility required to Iiit and maneuver equipment, objects or
persons welighing at least 75 pounds in the course of rescueffire suppression/EMS activities.

« Must have ability to climb ladders, haul hose, wear/carry required protective clothing and gear in
course of training or rescueffire suppression/EMS activities.

« Must be able to operate extrication equipment.

«  Must have ability to withstand working outside in all extreme weather conditions.

« Must have visual ability sufficient to operate a vehicle by both day and night, to observe
emergency scene actions taking place, observe traffic in the vicinity of an emergency scene, (0
observe fire code violations, to read and write reports, correspondence, etc.

« Must have hearing and speaking ability sufficient to interview victims or witnesses and
communicate with other individuals both in person and over a telephone or radio.

» Must have freedom from mental limitations which would interfere with performance of duties as
described herein.

« Exposure to fumes and smoke requiring the use of Self Contained Breathing Apparatus
(S.C.B.A).

« Exposure to heated items, sharp items, potential falls, and blood borne pathogens requiring the
use of Personal Protective Equipment (P.P.E.), such as helmet, coats, pants, boots, gloves,
masks, and gowns.

» Exposure to hazardous chemicals, including skin absorption, requiring the use of specialized

hazardous materials protective ensembles, is possible.

General Job Description — Battalion Chief # 0901-4.11
6t Edition
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o= NI
1260 Louisville Road + Frankfort, Kentucky 40601
kyret.ky.gov - Phone: 502-696-8800 - Fax: 502-696-8822

Form 7025
Revised 09/2010

Position Questionnaire

To petmon the Board for approval of hazardous duty posmons for KERS employees complete Sectuons 1 and 3.

To petltlon for CERS empioyees wrth a CERS partlcrpat:on date prior t to 9/1/2008 complete Sectlons 1 and 3

To petition for CERS emp!oyees wnth a CERS participation date on or after 9/1/2008 complete SeCthr'lS 2 and 3.7

on Date Prior to September 1, 2008

Section 1: For KERS Employees or Employees With a CERS.Participati

Employer: HEBRON FIRE PROTECTION DISTRICT Positon Tite: Kt tafiew Chi eF~ P me‘?,a

Is this position required to have Peace Officer Professional Standards and Certification”? OYes . ONo
If no, is this position required to carry a flrearm? OYes (ONo

Does this position require active fire suppression or prevention? @Ves ONo

Sectlon 2: For Employees With a CERS Participation Date On or After September 1, 2008

Employer; HEBRON FIRE PROTECTION DISTRICT Position Title: B[an e (/\K ?F- @/‘c_mf die

Please select the appropriate cfassification and answer all that are applicable.
(OPolice Officer

@Firsfighter Does this position require active fire suppression? @Yes (ONo

@Paramedic

(OCorrectional Officer Does this position routinely require face to face contact with inmates? (OYes (ONo

(OOther  Specify:
Is this position required to have Peace Officer Professional Standards and Certification? OYes (ONo

If no, is this position required to carry a firearm? QOvYes (ONo

(OEmergency Medical Technician (If this position is selected please complete the remainder of this page, if not skip to page 2.)
Does this position require frequent exposure to a high degree of danger or peril? (OYes ONo

Does this position require a high degree of physical conditioning? QYes (ONo
Are the employee's duties primarily clerical or administrative? OvYes (ONo
Position Duty: Clerical or Administrative (Complete only if EMT is selected):
Percentage of Time Spent:

Description of Duties:

Agency Head Signature: ,,%W& /(/M,/ Date: o~ (( =202

Agency Head Title: Q[, 1= F Page 1
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Employer: HEBRON FIRE PROTECTION DISTRICT Position Title: B p\"f*"f‘h,.' P o [fm ¢ 7[— {,Z,L-w “(; C
R ————

e

Section 3: For All - Positions
1.. List the exact position title ag'it appears on your job description.

2! Lis_t.thé pdsfiti:on;é.: :Gutiés.i(i.:é. trz:a'ir‘ivibrig,"'ﬁe)zd duties, 'eic.), the percentage of ﬁfne spent perfqrm"l‘:rignfea:_c‘:ﬁ'dilty (p'e,r'%hté’g’é}s,fridsf
~ equal 100% including the, c]eriéa!/aqnjinistratiVe duties on the first page (for EMT positions), ahd 4 déscriptiOn of each duty -
*" i the box provided.” - LT o ' . Cor e L

3. BE AS DETAILED AS POSSIBLE. The Board of Trustees il use this dosument n défermining ifthe position meetsthe -
. definition of hazardous duty per KRS 61.592. ' ) . o Rt
- N
Position Duty: ch Doties
Percentage of Time Spent: so0%

Description of Duties:

r - Respond to fires and other emergencies 4‘
- Conduct fire safety in‘spections and public education

. Coordinate and perform fire investigations

. Pperform firefighting, rescue, HazMat, and EMS, as required
. Conduct department trainings

. Serve as incident commander when needed

Position Duty: Aim,‘ﬂ;;% ahive
Percentage of Time Spent.___ 35 2

Description of Duties:

- Prepare and maintain reports

- Manages complaints, disciplines, and other related concerns
- Assists with formulation of policies and guidelines

. Assists in planning and administering department budget

. Attends all required meetings

Position Duty: __Jres @47y
Percentage of Time Spent: }5‘74 :

Description of Duties:

. Attends training classes refated to job duties

L ,
Agency Head Signature: ,\’41‘/@/1 fépji Date: 02 (] 202]

Agency Head Title: O(q E K

Page 2

58




(ng&%‘_ of

CERS Finance Committee - May 5, 2021 - Hazardous Duty Requests

4)
CHAPTER 4
Policy Number Effective Date
[ 0901-4.11 [ September 2019
Title / Subject: General Job Description —
Battalion Chief-Paramedic
Revision Date: Identifier:
[ September2019 -~ ||[  PersonnelJob Descriptions 1

This Job Description is intended to describe the general content of, and the requirements for the
performance of this job classification. it is not to be construed as an exhaustive statement of the
duties, requirements, or responsibilities,

Reports to: Assistant Chief and/or Fire Chief

GENERAL RESPONSIBILITIES:

+  Under general supervision of the Assistant Chief and the Fire Chief, this is a supervisory position
that fills, directs or coordinates the administration of a section of the department.

» Responds to fires and other emergencies.

e May act in various command functions as required or directed.

» Organizes and assigns work details, conducts training and drills, prepares and maintains reports
and records.

« Conducts fire safety inspections and safety education presentations.

+ Coordinates repair of apparatus and equipment. Manages complaints, discipline and other related
concerns.

« Coordinates department activities with other Commanders.

« Completes work as assigned.

+ The position of Battalion Chief is considered a "Chief Officer's" position within the department.

ESSENTIAL JOB FUNCTIONS:

«  Assists with the formulation of policies and guidelines for the operation of the HFPD.

o  Assists with the enforcement of ordinances, codes and regulations to assure the safety of the
community.

o Supervises and coordinates the performance of fire and life safety inspections of properties in the
jurisdiction.

+ Coordinates the investigations to determine the cause of fires.

+ Responds to fires and emergencies and directs activities at the scene of incidents as necessary.

« Enter environments that have the potential to be and/or known to be, immediately dangerous to
life and health (IDLH) in order to perform firefighting, rescue and other assigned duties.

General Job Description — Battalion Chief # 0901-4.11
gth Edition
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« Work at high elevations with potentially dangerous machinery and sharp tools.

» Serves as the incident commander as required or directed.

» Assists in planning and administering the Department budget in accordance with program goals
and objectives.

. Coordinates assigned personnel and their activities for the department.

« Oversees the development of programs for the department in assigned areas of responsibility.

« Plans and organizes the work schedule and priorities for assigned personnel.

« Attends all required meetings.

« Ensures that all necessary records and reports are properly completed, maintained and submitted
as required.

. Evaluates and appraises the performance of assigned subordinates.

« Drafts for approval operating policies and guidelines for the department, in assigned areas of
responsibility.

o Enforces department safety policies and procedures.

e Performs firefighting, rescue, HazMat and emergency medical services work as required.

« Performs other related work as assigned. .

« Performs in the position of Battalion Chief (Battalion A, B of C), Battalion Chief (Fire Marshal}, or
Battalion Chief (Training/Safety Officer) as assigned.

« May be called in at any time for unscheduled or emergency work activities.

MINIMUM QUALIFICATIONS:

. Qualified candidates for an open position of Battalion Chief are limited to HFPD employees who
have served a minimum of one year as a Captain.

« Must possess all training and educational requirements for pramotion to the rank Battalion Chief.

« Qualified candidate must also possess and maintain a minimum EMS certification of EMT-P.

« Approval for promotion shall be made by the HFPD Board of Trustees with the recommendation
of the Fire Chief.

e Fire/EMS Battalion Chiefs positions with the specific title and responsibility of "Training Battalion
Chief and "Fire Marshal” requires specialized education and experience. The HFFD may, atits
discretion, hire from outside of the HFPD for those two positions.

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:

» Must possess extensive knowledge of the contents and provisions of the HFPD Policies and
Procedures and the Boone County Fire Chief's Field Operating Guidelines (FOG).
» Must possess general knowledge of state and federal guidelines in the area of personnel

management.

General Job Description — Battalion Chief # 0001-4.11
6\ Edition
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+ Must possess broad knowledge of the operation and maintenance of fire apparatus, ambulances
and equipment. .
«  Must be highly skitled in the safe and effective use of fire suppression and emergency medical

equipment and techniques.

o Must possess ability to quickly analyze situations and rapidly adopt effective and reasonable
courses of action with regard to surrounding hazards and circumstances.

« Must possess ability to deal equitably and firmly with peers, subordinates, and the general public.

+ Must possess ability to maintain composure in emotionally charged and stressful situations.

« Must have extensive knowledge of the geography of the HFPD including location of streets, fire
hydrants and water sources.

« Must have extensive knowledge of local government operations.

« Must have broad knowledge of contemporary office practices, procedures and equipment.

+ Must be skilled in business math, grammar, spelling and punctuation.

« Must be skilled in using modern computing systems and public safety-related programs.

ABILITY TO: establish and maintain effective working relationships with HFPD employees, government
officials and the general public; communicate effectively orally and in writing; understand and carry out
oral and written instructions; be dependable; initiate action and be resourceful; solve problems and be
decisive; prioritize and accomplish assigned goals and objectives; manage time effectively; maintain
important records and communication accurately, efficiently, and confidentially; exercise efficiency,
thoroughness, accuracy and neatness; exercise integrity, patience, courtesy, diplomacy and tactfulness;
exercise sound reasoning, good judgment and common sense; maintain professional conduct, demeanor
and appearance when representing the HFPD; effectively supervise and evaluate the performance of
subordinates; instruct and train personnel; maintain discipline equitably and give orders effectively,

advise, counsel and negotiate.

SPECIAL REQUIREMENTS:

¢ Must possess considerable knowledge of appropriate safety measures pertinent to HFPD
operations.

¢ Must possess and maintain valid Driver's License and remain insurable to operate HFPD
vehicles.

«  Must possess broad knowledge of federal, state and local fire codes and ordinances.

¢ Must maintain Professional Fire Fighter Incentive Program (PFFIP) certificatian.

PHYSICAL AND ENVIRONMENTAL DEMANDS:

« Mustfunction as a certified Firefighter for the HFPD and maintain the physical conditioning
necessary to safely mitigate imminent danger or peril related to hazardous firefighting job duties.

General Job Description — Battalion Chief # 0901-4.11
6th Edition
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» Must possess the physical strength and agility required to lift and maneuver equipment, objects or
persons weighing at least 75 pounds in the course of rescueffire suppression/EMS activities.

¢ Must have ability to climb ladders, haul hose, wear/carry required protective clothing and gear in
course of training or rescueffire suppression/EMS activities.

« Must be able to operate extrication equipment.

« Must have ability to withstand working outside in all extreme weather conditions.

«  Must have visual ability sufficient to operate a vehicle by both day and night, to observe
emergency scene actions taking place, observe traffic in the vicinity of an emergency scene, to
observe fire cade violations, to read and write reports, correspondence, etc.

"« Must have hearing and speaking abllity sufficient to interview victims or witnesses and
communicate with other individuals both in person and over a telephone or radio.

e Must have freedom from mental limitations which would interfere with performance of duties as
described herein.

» Exposure to fumes and smoke requiring the use of Self Contained Breathing Apparatus
(S.C.B.A.).

« Exposure to heated items, sharp items, potential falls, and blood borne pathogens requiring the
use of Personal Protective Equipment (P.P.E.), such as helmet, coats, pants, boots, gloves,
masks, and gowns.

» Exposure to hazardous chemicals, including skin absorption, requiring the use of specialized

hazardous materials protective ensembles, is possible.

General Job Description — Battalion Chief # 0801-4.11
gth Edition
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Form 7G2S
Revised 08/2010

Position Questionnaire

Employer: WALTON FIRE DISTRICT/EMS Position Title: ~x o
S anepbics s

Is this position required to have Peace Qfficer Professional Standards and Certification?  OYes No
i no, is this position required to carry a firearm? OYes SNo

Does this position require active fire supprassion of pravention? SYes ONo

Employer: WALTON FIRE DISTRICT/EMS Position Title:

" fz .&a’ﬁ%i}(ﬁ 3 {Q’éf\\ S\':"'i{

Please s,ele;qt the appropriate -class_iﬁ,caﬁc;in ‘and' answer all that are applicable.
OPudlice Officor
Firefighter  Does this position require active fire suppression? §Yes ONe
(O Paramedic
(OCorrectional Officer Does this position routinely require face to face contact with inmates? (OYes  (ONo
OOther  Specify:

is this position required to have: Pgace Ofﬁc‘_ef Professional Standatds and Certification OYes &No

if no, is this position required to carry 4 firgana? OYes (ONo

OEmergency Medical Techhician: (if this pasition is selected please complete the remainder of this page, if not skip to page 2.y

Does this posttion requirg frequent exposure. {0 a high degree of danger or perit? OYes ONo
Daes this position require a high degree of physicai conditioning? OYes ONe
Are the employee's. duties primarily clerical or administrative? QOYes (ONo
Position Duty: Glerical or Administrative {Complate only if EMT is selected):
Percentage of Time Spent:

Description of Duties:

WIS

R s i .
Agency Head Signature:  ~u Fz{i&” Date: gféf A jszu o

Agency Head Title:__ ¢ cr 8367 &
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Einployer: WALTON FIRE DISTRICT/EMS

Position Title:

Position Duty: _fonsy  Fasmeated  aw Sodasifing
(2

"'}( HLODED
Percentage of Time Spent: £

Description of Dutles:
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Position Duty:  Ancanastreanies Qe amed

Parcentage of Time Spent: O

Description of Duties:
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Position Duty: __gwmeningiesayEans f Resiod
L] v

Percentage of Time Spent:  J&*

Dascriplion of Duties:
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Agency Head Signature: N

P Date: _ ot/ /s Raa

Agency Head Tile: e e
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S.0.P. #400.05 Job Description

Class Title; Battalion Chief

Department: Fire & EMS

Reports To: Chief

Characteristics of the Class: This is skilled and responsible work assisting v the
administration, supervision, command, and technical oversi ght of a fire department. An
employee in this class is responsible for assisting in planuing, coordinating, and supervising the
activities for specific operations of the fire department. Departmental work involves fire
prevention inspections, public-and employee education, firefighting, and emergency medical
setvices. Work involves sitting at a desk or table, prolonged standing, stooping, and direct
interaction with the citizens throughount the fire district. This position works under the general
supervision of the Fire Chief.

Fissential Functions and Responsibilities: Assist in the oversight of adminisirative activities for
specific operations involving the fire department. Assist in the planning and coordination of fire
prevention and firefighting activities for the communily, training for five distriet personnel,
emergency medical operations and related activities, business inspections and hydrant testing,
Work during inclement weather, and at various hours of the day to assist in firefighting and fire
suppression activities. Work in high places with dangerous machipery and sharp tools.
Comiunicate accurately with other district employees. and officers, government agencies, and
the general public regarding fires, accidents, and eIErgency response situations, including the
accurate preparation of repoits. Effectively supervise fivefighters and officers in.the
performance of departmental activities and daily operations, and provide adequate training as
needed. Assist the Fire Chief and Assistant Chief in the preparing and implementing ofa
departmental budget that is affected by specific operational areas of responsibility. Must be able
to perform the essential functions. and the job duties of the firefighter and shift officers including
but not limited to operating apparatus. Must satisfactorily complete the Tncident Comtnnd
Course (NIMS 100, 200, 300, 700, & 800), Basic Training Course 400 hour certification, as
well as subsequent annual training, Wear/cairy required protective clothing and gear in training,
vescue, five suppression, and EMS activities.

Appear for work and complete assigned tasks within & reasonable period of time. Work in a safe
manner observing all safety rules and pose no direct threat or injury to another.

Additional Job Duties; Supervise firefighters and shift-officers. Respond to citizen complaints.
Assist in the investigation of all fires within the district limits. Assist in the properidentification,
inventory, documentation, and maintaining all evidence collected for use inx eriminal
proceedings. Assist, coordinate, and supervise fire prevention inspections, hydrant testing, public
education activities. Provide emergency care to. injured and/or ill individuals whenever needed
to the extent of the level of training certified to conduct within the given scope of practice and in
accardance of current pratocols. Assist Chief in yeviewing and recommending acoepiable
standards for the recruitment, selection, and promotion of all lower ranking departmental
employees. Plan for, purchase, and recommend the purchase of necessary supplies and -
equipment, for the department as associated with specific areas of responsibility. Safely cave for
and use necessary fire equipment in the performance of dutics. Assist in the planning for and the
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training for fire department personmel in the proper use of departmental equipment. Plan and
supetvise the implementation of community education programs, participate in approved fire
fraining conrses,

Knowledge, Skills, and Abilities Desired: Knowledge of the geography of the jurisdiction,
Considerable knowledge of federal, state, and local laws and ordinances. Considerable
knowledge of basic administrative procedures, and how to apply them ona departmental basis.
Considerable knowledge of fire prévention, suppression, and investigation methods practices and
procedures with the ability to apply knowledge or proper procedures regarding the collectionand
maintenance of evidence. Considerable knowledge of EMS protocols, procedutes, and
equipment to the extent of the level of training certified within the scope of practice that applies.
Ability to communicate effectively, including the accurate preparation of reports. Ability to
establish and maintain effective working relationships with other district employees and officers,
government agencies, and the general public. Ability to effectively supervise all department
employees in the performance of departmental activities. Ability to properly train fire personnel
in the safe care and use of departmental equipment. Ability to analyze situations and act quickly
and efficiently. Ability to operate emergency motor vehicles at all times, ina safe manner,
observing all safety rules, regulations, policies; general safety practices and applicable local,
state, and federal laws. Ability to mect mininum job related physical fitness requirements as
established by the district. IFSAC Certified in addition to being a Kentucky Certified Fire
Istructor. Successful completion of National Fire Academy “MEMS™ (Management of
Emergency Medical Services) Course, or other fire officer management course at the NFA as
approved by the Chiel.

Training and Experience: Graduation from high school or the equivalency, supplemented by
responsible professional fire prevention and suppression experience, including two {2) years of
responsible supervisory expetience, Successful completion of Basic Training Course
supplemented by minimum one hundred (100) hows of annual training as required by Ky, State
Fire Commission. Continuing education units maintaining certification or any combination of
training and experience, which provides the desired knowledge, skills, and abilities.,

Necessary Special Requirements: Possession of or the ability to obitain a valid vehicle
operator’s license.

Mist be certified as a Kentucky EMT-B or a Kentucky Licensed Paramedic, Must have
completed Basic Firefighter Training Course 400 Howr Certification. - This is to ihclude annual
continued training as mandated.

Must be a cextified Kentucky Fire Inspector, Must keep all certifications and training
requirements up to date and current at all times as determined throughout the 8.0.F’s and
S.0.G%s for the department. Must.provide proof of successful completion of National Incident
Management System (NTMS) 100, 200, 300, 700, & 800. Must provide proof of successful
completion of Haz Mat Operations Level Certification or higher. Must have minimum of four
hours of wild land firefighting, and have saccessfully completed the Firefighter Survival Rescoe
course in accordance to Ky. State Fire Commission requirements, Must provide proof of
successful completion of a minimuim Level I, 1T, & I NFA Leadership Course or approved
equivalent.
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Legal Requirements: An individual in this class must meet the requirements of all applicable
Kentucky Revised Statutes, and local ordinances, with regards to a person in this classification.

Environmental Hazards: Exposure to fumes and smoke requiring the use of self contained
breathing apparatus. Exposure to heated items, sharp items, potential falls, and blood boine
pathogens requiring the use of personal protective equipment, such as helmet, coats, pants,boots,
gloves, masks, and gowns, Exposure to hazardous chemicals, including skin absorption
requiring the use of specialized Haz Mat Suits,

The above is intended to describe the general content of and the requirements for the
performance of this job. It is not to be construed.as an exhaustive statement of the duties,
requirements, or responsibilities.
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1260 Loutsvilly Road « Prankiot!, Kentutky 406801
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Position Questionnaire
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E < GITY OF GEO Titte: L PPN by
mployer: CITY OF GE RGETOWN Position Til a% ¢ 'f 41 r/}!? j ; {j? {,( gf{j{;?i’?\:\
Is this position required to have Peacs Offiger Professional Standards and Cedlification?  (QYss QNo ’

If nio, i this position requived to carry & firearm? QOves @No

Daes this position require active fire supprassion or prevention? @ves Ohe

Employsr: CITY OF GEORGETOWN Position Tille: PR S WPy
o ssistt Chied o/ @f)mf?‘:f

Plaase sefect the appropriate classification and snswer all that are applicable. Pt

OPalice Officer

@Firelighter  Does this position require active fire suppression? @yes (ONo

OParamedic

QCorrectional Officer Does ihis position routinely requira face to face contact wilvinmates? QYes ONe

OOther  Spacily!
is this position required to have peace Officer Professional Slandards and Cerlification? Oves (ONo
I rio, Is Ihis position raquired to carry a ficcarm? QOves (ONo

1§ {1
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@Emergency fNedical Technician {If this position is selected plaase cormiplete the remainder of thls page, If not skip to page 2)
Does this position require frequent expbsure 1o 8 high dagrea of danger or perii? (¥¥as $No
Doos this posifion require a high degree of physical conditioning? @ves ONo
Are the employee's duties primarity clerical or adninistyative? Oves @No

Position Duly: Clercal or Administralive {Complets only if EMT is selacled)
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Employer: CITY OF GEORGETOWN Position Title: ﬁ 1351 mﬂ }“C}m@f ﬁf ’ O éf ﬂL JV?..SM

. | 1y duty {percentages must
2, Ust the position's duties {i.a, training, fleld dutles, eiz.), the percantage of tme spent performing each du ‘
equal 100% including \hé’ c&edca\iagministraﬁve duties on the first page (for EMT posiiions), and & description of each duty

Intha hox pravidad.

3. BE AS DETAILED AS POSSIBLE. The Board of Trustees will use this document in determining if the position mests the
definition of hazardous duty per KRS 61,592,
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EXEMPT
CITY OF GEORGETOWN
GROUP CLASSIFICATION Fire
POSITION CLASSIFICATION: Assistant Fire Chigf of Operations GRADE 10

DEPARTMENT; Fire:
IVIMIEDIATE SUBERVISOR: Fire Chief

SUPERVISES! Al;’hazardouape‘rso‘nnei_assig‘n‘e‘d to the Diviston of Operations {Suppression and
Rascue). In'the absenteto the Fire Chief the Assistant:Chief of Dperations shall supervise all
hazardous-and non-hazardous members.of the department.

CHARACTERISTICS OF FOSITION: Under general direction, assists the Fire Chief with planning:
budgeting, managing, and-evaluating all activities and programsrelated to the suppression and
rescue operations of the department. Provides continuous fire safety, inspaction, and
prevention, for the City'of Georgétown, Work in coordination with the Scott County Fire
Department 16 provide continuousfire suppression and rescue services for the Scott County.
Assumas responsibility and managementof daily operations, response,»maintefzance, fleet, and
training programs. Can perform-duties of a Firefighter-EMT when necessary.

GENERAL DUTIES AND RESPONSIBILITIES!

¢ Performdutiesof & Firefighter-EMT, as.hacessary.

o Asgists with the planning budgeting, managing, and evaluating all activities-and
programs refated to supprassion and rescue

& Coordinate and supeivise all daily operations related to preparation, response;
operatioiis, maintenance,and training.

s Assumesresponsibility forthe Department in the absence of the Fire Chief,

o Assists with the formulation of departmental operating policies and procedures.

«  Provide contihuous fire safety, inspection, and prevention, for the City of Georgetown.

e Work incoordinationwith the Scott County Fire Department to provide continuous fire
suppression and rescue services for Seott County.

s Responsiblefor daily operations, response; training, techiical rescue, maintenance, and
fleat programs, ‘ ” .

« Responsiblefor the ¢valuation and purchase of fire, rescus, equipment, arid apparatus,

«  Makes periodicinspectians to assure adherenée to.departmantal policy regarding
firefightinig readingss,

s Assistin providingthe highast degree of fire control antl prevention with the personnel
and equipment available, '

o Responsilile to understand fireground priorities, building construction, five hazards, fire
bebavior, standpipe:systems, extinguishing systems, HVAC systems, etc. to. makae

Revised 0772020
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responsible decisions to provide a high degree of success and survivablility-on the:
fireground.

Respansible to understand rescue priorities and principlesito make responsible
decisions to provide.a high degree of suecess and survivability at scenes involving -
technical fescue. ' o
Redjuires the ability to collect and interpret data, developaction plans regarding risk
assessment for a variety of programs related to the fire service,

Must befamifiar with NFPA standards.

Establish and-enforce rules and regulations.gavening the operation of this bureau
within the department-as may be necessary to maintain discipline and efficiency; not in
conflict withilaws, ordinances, rulés and;reguiaﬁoas ofthe department orsity.
Prépares memorandums and reportsand/ot supervises the preparation and
Maintenance of reparts, records, etc, as requested or assigned,

participate instate and lacal committee: meetings such as'Fire Commission, Hometand.
Security, Local Emergency Planning Committee (LEPC), Safe Schools, ete, asa
department representative or along With other executive staff.

Respond to fires, while on.duty; 6r as part.of s call back rotation, to-serve primarily as
Incident Commander and to provifle guidance and assistance with investigations. -
Has knowledge of the National Incident: Manageniint System-(NIMS) and can serve as
part ofthe géhera!.onstéff positians related to the incident Command System.

May assist with jovestigation of all fires to determine cause, including suspected arson:
perform or delegates:public refations dctivities.

Forward.reports as required in a'timely manner.

Assists in recruitment, selection, promotion, and.tzaining;of all departmental persanhel,
Give instruction to the department in matters concerning Community:Setvice, Fire-and
Rescue.Servicas, : ' '

Participate Inrequired training to maintain-certifications for Firsfighter, Emergéency
Medical Technigian, Hazardous Materials Technician, Confined ‘Space Technician, Car
Seat Technician, Firg Instructorand other acereditations deemed necessary for the
pasition and essential for employment at Georgetown Fire Dapartment,

Oversee budget of the Division.

Ensure all parchasing regulations are followed.

Maintaing accurate recordsof departroental activities.

Performs.any.other refated work-as required.

Non-essential: May occasionally operate fire engine, but thisis not an essential function ofthe

rclass,:

MINIVIUM QUALIFICATIONS/REQUIREMENTS:

Education:. Associate degree-from accredited college:or university with concentration in Fire:
Scietice, public administration, otrelated subject field is prefarrad but fot reguired.

Reviged 07/2020

71

it}




(Page 3 of 5)

CERS Finance Committee - May 5, 2021 - Hazardous Duty Requests

Work Experience: Ten (10)vears asa full-time firefighter with a Local, State or Federal Fire
Agengy, including four yearsin a:supervisory capacity.

SPECIALKNOWLEDGE, SKILLS:AND ABIUITIES:

Knawledge*

®

R .

B2

Skillss

Knowledge of the fire service, haza:ds, prevention, inspections, codes; mmpmeni.
behavior, and modery f:refzghtmg methods,

Emergency medical services equipment-and protocols.

Hazardous materisls; response; mitigation, production, storage, transport; andireporting
requirements consistent with federal, state; and local laws.and ordinances,

Various technical rascue prmcnplcs, techniques, and equipment.

City dand depariment policy, pxocaduxe, code of conduct, dxscxphne, and uniferm
guidelings.

City, target hazards, interior plan% of major building complexes and faciiities:
Construction nvethods utiized Jn new dnd existing. structures,

Streets and roads regarding fire department apparatus acgess:

Municipal fire code, state; gty and county Jaws, cades and ordm"inc;es pertainingto
prévention, inspection, invéstigation, and life safety,

Kriswledge of constructiop methads: utilizéd i existing structutes, and principlés and
ragthods of ardinance enforcement.:

Departmental operating pohcxes and procedures,

NEPA standards and how they apply.

Current firefighting, rescue, safety equipment and supplies.

Operation and maintgnance of fire vehicles.and equiptent,

Principles of hydrautics and their application to the operation of firaapparatus.

Fire hydrants, types, lgcation, installation, and testing,

Mumc&pal water systems relatedto fire suppression and private protection systems.
Fira detection, alarm, communication, and extinguishing systems used in- various
occupancies,

Fire investigation practices and procedures utilized in cause and origin determination,
Arson classification, laws, and prosecution.

Skifl in the operation of equipment, toals and propsre lated to firsfighting, emergency

medical services, hazardous materials, technical rescue, firg prevention, ispection, conymunity
risk reduction, and investigation. Interpersonal skills related to'communications both internat
and external through a variety of. mecdiums, inclusive of but not limited to verbal, written and
computer.

Alilities: Must be able.to prioritize, set agendas, Oversee programs, supervise hazardvus staff;
relative to.the division. Ability to-analyze -emergency situations:and adopt quick; efficient; and
reasonable courses.of action, Direct the actions of subordinates In emergency situations.

Reviesd 072020
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Completerequired documentation-and retention of records in accordance with published
schedule concerning inspections, code enforcement and Investigations, Establish:and maintain
effective-working relationships with internal and external stakeholders. Train-and develop
subordinates. Collect, formulate, and interptet data relative to-all aspects of the operations of
the fire department,

SPECIAL LICENSING REQUIREMENTS: Valid Kentucky deiver's licehse sequired.

ADDITIONAL REQUIREMENTS:

Training: Must have completed required basic training and miust comiplete retuived annual
training as approved.by Kentucky Fire Cammission and Georgetown Fire Department,

Cartification: Must maintath required certifications as an Officer in Georgetown Fire
Department, Must maintain. __certvifjcatéqn;:thrq_ugbout employment with.the Department..

Avatlability: Must be able to respond to:calls at all hours when deemet] necessary:.
Instructions: General

Processes: Fraquently refines existing méthods and develops new techniques, concepts, or
programs within gstablished limits.

Review of Work: General, Must repart-exceptions to supervisor,

Analytical Requirements: Decisions based on wide knowledgeand application of advanced

technigues/concepts are required:

“Public/internal Contact: Public25%; internal 75%,

Mental Effort; Heavy.
Intercuptions; Constant,

Work Environment: Ingide and outside;

Physical Damands:

Lifting: Must'be able.to participate in fire suppressiom and emargengy medical responses which.

requires heavy lifting (fully charged fire Hoses, persons, property, etc.) for long periods of time..

Requires bending, stoopinig, crawling, walking, funning, and climbing.

Physical Examination: Mustsuccessfully passiob related Employee Physical Examination.
annually

Revised §7/2020
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Usg of Equspment' Fir e medical, and rescue eguipment. Basictools. and normal office
»ec;ulpmem (teluphom, computer copier, ete)

“Vehitle Operations:: Must operate atamobile; may occasionally operate fire engine in
emefgency situations, but this is ot an essential function of the class..

Revised 072020
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ekt el |
1200 Loisyills Road » Erankfart, Kentuaky 40001
kyrat.ky.gov « Fhone: §02-69%:8800 » Fax: S-008- 3822 i el 85 Lkt W38 W

Form 7028
Rovised 0972010

Position Questionnaira

To patition the Board for approval of hazardous duty positions for KERS employess, comp o Setlions 1 and 3.

To. petition for CERS employaes with 3 CERS padicipation date prior to /472008, complote Sections 1 and 3, E

To petition for CERS employses with 8 CERS participatlon date on or after /172008, complate Sevtions 2 and 3. }

Employer: GITY OF GEORGETOWN Position Title: (} 5 Iﬁmﬁif il /«{ (;{ P{{? /4 ‘gfﬁi 18
ls. this position required to-have ﬁeacé' Offleer Profassional Slandards and Certi?i(‘aﬁen? OYes - U] F "1 2 p%rjimﬁ
If no, is his position reéquired 16 cary @ fireann? OYes Go

Does this position require active fire suppression-or prevention? @ves ONo

Ewmployas GITY OF GEORGRTOWN Posttian Tme' i ‘;{ i 4, {\f:{ o i‘“’f} } 100 “1 }.\/‘
Plaase sefect the appropriate classification and answar all that are applicable. U;t (umlm)hd
OyPolice Officer

@rirefighter  Does this- position require active lire suppression? @Yes ONo

Oraramedic

OCorrechonal Cfficer Doas m's po«iuon routinely require face 1o face contact 'wit‘_h inmates? QvYes (ONo

Oother * Specily: : - ; . .
1s his position required to bave Peace- Officer Frofessional Standards and Certification? QOYes ONo

If o, is this position required to-carry 2 firearm? Oves ONo
gEmergency M Madxca! Technlcian (it this position is selected plaase complate he remainder of tms page. if not skip to page 2)
Does'this’ posﬂmn requh’e frequent exposure o high degrea of danger or penl? OYes QMo
Does s position require a mgh degree of physlcal condmonlng? .Yes ONO
Are the employee's d duties primarily ¢ s:!enca! o adminlsxrative? OYes @No
Pasition Dity; Ol doal of dmmkstranv;e (Ccmplete anly if BMT is selected)y ‘
’Percentage of Time Spem' s ,{'.

Descnpuon of Dulies L .
Jown Pl Uﬁ{)&u‘ Es WO"‘“ x d‘é/t T Gl o doa

T W ou«d EVVH 1 0 m W fag u#fd
M% U LTI PM %WVW W%j

ao‘r F:W\“t“ rwju é/aolﬁswt«tng MWCU Oi/f

Agency Head Signa(ure { i""\/\\ ﬁ p ’\-ﬁ\ ﬁé(e; i / i =
Agency Head Title: {E;\ﬁub, )f{ ‘Page 1
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Employer: CITY OF GEORGETOWN ' i CQ Ao LA E B e ;§Miu

« Listthe exact position tille as it sppaars on yout job description,

tagas must
2. Listthe position's dulles (Le. tralnlng, field dutias, ete.), the patsantage of tms spant perfarming aach duty (psroen

atual 100% Intluding the claricaliadministrative dulles on the first-page (for EMT posifions), and a dascriplion of each duly

in. 1he bax providad,

3. BE AS DETAILED AS POSSIBLE. The Board of Trustees will use this documantin delermining if the position meets the
definition of hazardous duly per KRG 81,802,

Y ey A
Pasition Duty: bﬁi\{zﬂ{j&m Qi Lg_j‘&{a q eh 4& e “{}Lm*gfi‘i T f; rf}‘ t"i ?f‘ﬁ}’ i (8 vfi

Parcentage of Time Spent <s

Description of Dutiss:

%Aﬁfﬁm wnd %ﬂwa [ duil wp@mﬁm ol Pofie provnton s el

luchna gll tddivities ond progras
koo b Wﬁﬁ*‘iﬁmﬁnﬁmm s/ ps

Dlans o hy Amm‘s vmtmwas mspeds 4l nzpfofﬁm/mm{s mmrm

f {1} erez/enm lgws. ]
Positon Duty: _ {2 S0P 1D »hm (éif‘:u@ &’Mx f}&‘i"l #/17' w% m',ffiés‘ ?L e
Percantage of Tima Sgent; -.}{)'/-u e e e

Deséription of Dutles: ~ ™ :

 Portorms d}dms ﬂf’ﬁr@ﬁqb@/@mmé neezizf
Pridas Continuotss fire safery inspectTon a gﬁfwmm
(usgsv\ésmamﬁ@am Jroms 54

Position Duty: "T/fé ﬂﬁ &Mm ;’3 11444 g ”f “@%i mm Y ‘35?2)
percentage of Time Spent: ¢ b ,
Dencriplion of Duties:

m‘mwﬂyg ey T L WO, wmmf

Wadicd! Top b /m Hagarous mm gc/mm
11!@&8 %MUM{CJ - Toltiah; i<t Fils

f\\w& oot pougititios Amad N,

.,,A“...N.M....mmz

Agency Head Sighatura: 1 g iWﬂw e Date:

2 /1 g e

‘Agency Head Tile: (\\ {L g @jn Page 2
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6)
EXEMPT
CITY OF GEQORGETOWN
GROUP CLASSIFICATION Fire
POSITION CLASSIFICATION: Assistant Fire Chief of Prevention (Fire Marshial) GRADE 10

DEPARTMENT: Fire
IMMIEDIATE SUPERVISOR:  Fire Chief

SUPERVISES: Al hazardous and nion-hazardous personnel assigngd to the Divisian of
Prevention (Fire Marshal's Office). In the absence to the Assistant Fire Chiefof Operations and
Fire Chief the Fire Marshal shall supervise all hazardous and non-hazardous members of the
departmeit,

CHARACTERISTICS OF POSITION: Under general direction, assists the Fire Ghief with planning,
budgeting, managing, and evaluating all dctivities and programs related to community risk
reduction. Provides-continuous fire safety, ingpaction, and preveﬂtmn for the City of
Georgetown, Provides continuous code enforcement:for the Scott County. Assumes
respansibility for inspection, pre-planaing, prevention, and code enfarcement programs, Can
perform dutles of a Flréfighter-EMT when necessary.

GENERAL DUTIES AND RESPONSIBILITIES:

o Parform duties of a Firefighter-EMT, as necessary.

»  Assists-with the planning, budgeting, managing, and evaluating all activities-and
programs related to community tisk reduction.

¢ Coordinate and supervise all daily operations related tofire prevention, fire edugation
and-code enforcement for the fire departmsnt.

o Assumesresponsibility for the-fire department in the absence of the Fire. Ch:ef and
Assistant Chigf of Operations.

s Assistswith the forniulation of departmental operating policies-and procedures

s Provide tontirivous fire safety, inspection,‘and prevention, fof the City of Geofgetown:
s Provide continuous code enforcement for Scott County.

v Responsible for ingpection, pre-plaaning, prevention, and code gnforcanment programs.
s Responsible for plan review for fire safety, hydrant glacement, access for fire response

and local ordinances pertaiting to code enforcement as-well as Interiational Property
Maintenance Code.

»  Reguires the ability tocollectand interpret data, develop action plans regarding risk
assessment for a variety of programs related to life safety-and fire prevention.

» Responsible for the inspection of buildings, premises and strycturesfor fire hazards and
thi enforcemint of fire prevention laws and regulations as set forth in KR$ 227,330
Standards.of Safety, codes and ordinances pertaining v code enforcement and fire
inspections, NFPA 101:Life Safety Code and other NFPA standards relatad to fire risk
reduction and prevention.

Revised 07-2030
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Establish and enforce rules and regulations governing the operation.of this bureay
within the department as.may be necessary to maintain dlsmphne and effxcnency, not.in
eonflict with laws, ordinances, rules and regulations of the department or csty

issug and.enforce burn ordihances.

Respongsible forissping bulleting regardmg fire inspections and reinspection’s to, brmg

‘properties and structures up togompliance.

Ensuresvacant properties ave secured, recorded, dnd marked forthe safety of
responding personoal.

Ensures ashatement methods are instituted“and when necessary liens are placed to
recoup cost involved in abatement.

Prepares memorandums and reports and/or supervises the preparation and
maintenance of repatts, records, etc,, as requested-orassigned: :
Participate i the localcommittee. meetings-such as Lo-cal_.ém,ergency Planning
Committee (LEPC), Safe Schools; Traffic, etc. as adepartment répresentative.or along
with othet executive:staff.

Oversees inspections and evaluates risk refated to hazardgus materials storage and
transportation. Ensures reporting requirements regarding dissemination of information
related to Tier 2 {12} facilities and Extremely Hazardous Substances (EHS)-are updated
anhuallyih accordance with EPCRA, '

Respond to fires, while on duty, ot as.part of a-call back rotation, to'serve ;mmar;ly as a
Safety: Officer and to provide guidance.and assistance with investigations, :

Has knowledm e of thie National Incident Maiagement Systeni {NIMS) and can serve as
part of the genetal or staff positions reicm,d to the Incident Command System.

May assist with mvcst;gatnon of sl fires to determme cause, iveluding suspetted arson,
Perform or delegate public telations activities.

Forward reports ag-tequired in-a timely. mariner,

Assists in recruitment; selection, promotion,and training.af all dépar_tmenta_l personnel,
Give instruction’to the department in matters concerning Fire Risk Reduction,
Community Service, Fire Prevention and Fire.Code classes.

Participate in requiréd‘training to maintain certifications for Firefighter, Emergency
Medical Technician, Hazardous Materials Technician, Confined SpaceTechnitian, Car
Seat Technician; Fire Inspector, Fire Instructor, and other accreditations desmed
necessary for the position and essential for employment at Georgetown Fire:
Department.

Oversee budget of the Division.

Ensure all-purchasing tegulations are followed.

Maintains accurate recordsof departmental activities,

Performs any other related work as required.

Non-essentiali May.occasionally operate fire-enging, but this| is ot an essential function of the'

class

MINIMUNM QUALIFICATIONS/REQUIREMENTS:

Reviged:072020
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Education Associate degree from aceredited college or university with concentration infire
science, public admipistration, or related subject field is preferred but not required,

‘Work Experience:
»  Ten (10) yearsas a full-time firefighter witha Local, State or Federal Fire Agehcy,
including four years in a supervisory capacity.
o Must haye completed training required by State Fire Marshal to become certifiec in.
Comipany Fire Pravention in‘specfcjr, Fire inspector [ &1l

SPECIAL KNOWLEDGE, SKILLS AND ABILITIES!

Knowledge:

o Knowledge of the fire service, hazards, prevention, inspactions, codes, equipment,
hiehavior, and modern firefighting methods, ‘

o Emergency medical services equipment and protocols.
Hazardous materials, response, mitigation, production, storage, rransport, and reporting
requirenients consistent with federal, state, and local laws and ordingnces, '

¢ Various technical rescue principles and equipment.

»  City and departmerit policy, procedure, code of conduct, discipline; and yniform:
guidelines,

& City; target hazards, interior plavs of miajor building complexes and facilities.

e Construction methods utilized innew:and existing structuris,

e Streetsand roads regarding fire department-apparatus access;

s Municipal fire code, state, ¢ty and county laws, codes and ordinances pertaining tu
prevention, ingpection, lnvestigation, and life safety.

¢ Inteérnational Propeity:Maintenance code related to county wide regulation and
enfdrcement.,

Uifesafety code and other related NFPA standards.

& Priviciples and miethads of standard and ordinance enforcement.

s Fire hydrants, types, location, instaltation, and testing.

e Municipat water systems related to fire suppression and private protection systems.

»  fire detection, alarm, communication, and extinguishing systems used in various
ocgupangies.

« Requirementsrelated tostandpipe and fire department sprinkler connections for
various oecupangies. ' '

o Fire investigation practices and procedures Gtilized i cause and origin-d ptermination

o Arson classification, laws,.and prosecution.

Skils: Skill in the operation of eguipnient, taols and props related to firefighting, emergency
medical services, hazardous materials, technical reseus, fire prevention, inspection, community
risk reduction, and investigation, Interpersonal skills related to communications both internal
and éxternal through d variéty of mediums, inclusive of bt not Himited to verbal, written and
camputer,

Revised 07-2020
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Abilities:, Must be able to prioritize, set agendas, oversee: programs;supervise hazardousand
non»hazardcus staff, relative to the division, Ability to analyze emer gency situationsand adopt
quick, e,ffxcnent and reaso.n._able ¢oirses of action. Complete required documentation and
retention of records in accordance with published schedule concerning inspections; code.
enforcement and investigations, Establish and mainhtain effective working relationiships with
internaland external stakeholders, Collect, formulate, and interpret'data refative to.all aspacts
of comtimiity risk assessment.

SPECIAL LICENSING REQUIREMENTS: Valid Keritucky driver's license required.

ADDITIONAL REQUIREMENTS:

tratmng as, appmved by Kentucky Fnre Lcamrmssnon and Geoxgctown Fnre Departmemt Requwod
basic traiing for fire inspector, fire myesttg,ataeﬂ public education, and cogi,e enforcement.

Certification: Must'maintain required certifications as an Officer in Georgetown Fire
Department. Must complete and maintain requirementsfor Fire Prevention Inspector
designation.

Avatahility: Must be ableto respond to calls at all hours when deemad necessary.

Ingtructions: General,

Processes: Frequently refines existing methods and develop riew techniques, coricepts, or
programs within established limits.

Raview of Work: General; Must report exceptions to supervisor,

Analytical Requirements: Decisions based on knowledge and application cfadvancad

techniques/concepts are required,

Public/internal Contact: Public 50%,; internal 50%.

Mental Effort: Heavy.

Work Environment: Inside and outside:

interruptions: Constant
Physical.Demands:

Lifting: Must be.dble ta participate infirg suppression and emergency medical responses which

raquires heavy lifting (fully charged fire hosds, persons, property, etc.) for long periods:of time,

Requires bending, stooping, crawling, walkiig, running, and.climbing,

Revised D7-2020°
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Physical Examination: Must sugeessfully pass job refated Employee Physical Exaniination
anfwally

‘Use of Equipment: Fire; medical; and rescuesequipment. Basic tools-and normal office.
eguipment _(te'lephone-,icomputer, copier, et

Vehicle Operationsi Must bé abléto operate designated vehicle with due regard ta applicable
. regulations concerning emergency. response: and situations:

Drug Free Workplace Policy:. All employees of the City shalt always be and remain drugand
-~ aleohiol free when working for the City or engages in activities refated to that work.

Revissd 07-2020
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308 DESCRIFTION AND WORKPLAN

Position: Assistant Fire Chief 6 Prevention - Fite Marshat Grade 10 Exarpt

INSTRUCTIONS: Use simiple, nan-technical words sach duty and fesponsibility to hp pwﬁ)rmed andthe:
office/maimenance, #alice, Fire and Public Works equspmenﬁ fo be utifized.: Usé a shparate paragraph ior sach c*uty/goa {lipmit

‘tofvemajor duties, i possible], beginning with the duty/goal that takes up mest df your time ang éngiiig with thase,

dutfas/goals that are ancasional orspacialassigoments; Ia thecolomnon the, !eft, gstimatd the percent.of yourtxme opem an-
dach doty/acal, if mote spaca’is nacassary, wtillze pagel twd formatq -

Yo of Specific Duties and Responsibilities of Position

Time.

10% | Fire; Rescun 208 HazsmatActivities ~ Response

8% | Supeivision of Community Education, Pravintion, tovastigation, ispestion/Pre-plab, CodeEnforcment pragrams

-

5% Training/Continning Educstion
~Complete @ pirimioit of 100 hours per year'of firsfighting ant risistaid réguired cerfifications

Spacial assignments:as designated by, she-Fire Chief

NOTE: PERFORM-QTHER RELATED DUTIES ASSIGNED BY SURERVISOR

Revissd G7-2020
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DI N RERERRRHTRERINN

emenremrnser (NN
1260 Loisvilie Read - Frarkion, Kemtuoky 45801
Kyted ky.gov - Fhona S02-686.4800 > Pyt H02-H9H-5822

Forra 7085
Ravizad QOO

|

To petiion the Buard for appmvat oF hazardous duty positions for RERS employess, comp!ete ecions 1and 3
ETo petition for CERS. employeas with 3 GERS participation date prior to $11/2008, somplete Sections 1 andt 3.

s11’0 pelition for CERS smployses with 8 CERS particination date on or aler §/1/2008, coniplele Ssotions 2 and 3

Ermployer: GLARK COUNTY FISCAL COURT

fa this position: requirad to have Peacs Officer Prfessional Standards and Qudifination?  (iYes (J{‘No

100, is this position Enuicestto oacry afirearm? {Yes J BN
Daes fhis position rerire active firs suppression or jrevention? .é}\’ﬁxs {ONe

Section &

For Employeas With 2. CERS Participation Date On or After September 1, 2008 -

Employer CLARK COUNTY FISCAL SOURT Pasition Title:

P!ease'seiéci the approprigie ciassiﬂcatiari‘aﬁd answsr afl thid ane applicabla.
CiPatice Officer

CiFirefighter  Doas this position renuire active fire suppression? CiYes (ONo
CyParamedis

DCaectional Officer Does this position routinely require face to tace contact with inmates?  (Yes  (ONo
Ootnse Speelfy:

Is this position regired to have Peace Ofncer Professional Standarsis and Cedification? Ciyes  (ONo
I 1o, fs this position raguisd to cany a firsarm? yes {3No

{MEmergency Madical Taahricdan {if this position 3s seleched plosss compigts the rentairnder of this page. if notskip o page 2.}
Dogs this position ferpuire frequant sxposure to-a high degres of danger o perl? {JYes {iNo

Does this position require @ high deqree of physical conditioning? {MYes. (ONa
Ares the etfployen's duties primarily clerical of adminisirative? OYen  (ONo

Pasifisn Daty. Clerical or Admiriisteative {Sornplete anly if EMT iu selected):
Fercentage of Time Speat:

Descdption of Duties:

5

1

| P e
y““‘ ; :’ . .o
Agerncy Hasd Signaturs: (’éﬁ ‘f{ /w:“'::c\ & Daites: 4{ Al s P
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Employver: CLARK COUNTY FISCAL COURT Rogition Tiths  » o vv oy R e o
O e, Lcwitnant
Sactwn A: For All Positions

L Ligt the miact position title as it a;xpa\ars on your jol dsscrtptmn

ge af time spent performing each duly {percentages must
aquat 100% including the ¢l foricaliadministrative duties on the first page-{for EBAT positions), and a description of gach duly
in tha hiox pravided.

9. List the positice's duties {Le. tralning, field duties, siu), the parcenta

. HEAS DETAILERAS POSSIBLE, Tha Board f Trugtens will use thix document in detgrmining if the position meels ibe
defiition of hazardous dily per KRS £1.592. ‘ )

Position Duy:_ ¥IVE (i Looestencs Kesponse
Fercentage of Tima Spent: "] (3%, '

Dascription of Dutias:
cnil PR FHAPR PES 1 T Suppreshoen of g e : A
q{ o :X.lri“yiéz s ks ze’{%»mé' P st v £y Fves, vebs Vary {'k,{.t"‘§nl"?'/}'{'(_
' *z,atzf..-\_f:k SEIR e Cate P s, Confinead Bpats eranrfintic § i i

LNE ffe‘ wyd

Ck aned my\uzd PEISONS ‘
R

{H{i,x‘i Wik Lor sl
aved of i rardeus s rogderials e

REP AR ‘“eiyi)w(fmr‘ﬁ p et T el
Wy {N .

s YRR {x‘s senee b AOE tvnrlente] L Sperse.
Position Duty! ‘,§ Oered i G of Persansanc fuedliies
Percentage of Time Bpant: LS9,

L)esunpteon r:ﬁ L”)ulles

el Parseryey
f«;g A et TLea ey oF B b Py s o P EGiiipnenk

oL S er\N {35% twa%
Popnder el Uty relul e ok YEGL B8 Gy

pasition Duty: “Tiianiel A Piavention
Percentage of Time Spant 1Y%,

Bescription of Duties:

SRR R E LS
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? 3 Lieenaief

. Mainiains all centifications requived by Federal, State and County Jurisdistion.

- Develaps thorugh knowledge of all County roads, sireets and lanws,

- Has knowledge of the Joeation of wrea fire hydranis, ponds, o any water supply that
can be provided for firg protegtion.

- Assumies vode of officer in charge wnti] velieved by a seaior ofticer,

- Acts as shift commander in charge of the on duty shifl in the absenes of the
Rasalion Chial.

- Maintaing station log and completes all reponts according o Clavk Counly Pl
Departinent procedures,

- Lends peesonnel in fire prevention activities and pre-fre planning ingpections.

- Works with and advises Fire Marshal of known fire hazards and violations

- Must be proficient in the operation of all five depastment appsratus and wepiprent.

- Nust be able 1o communicate with frefighters, officers and thie publiv.

- Al uthor dulies assigned

MINIMUM REQUIBEMENTS:

’

Must metintain KY EMT-R, Level | Fire lustractor, five (8
Vi service with the Clark Couanty Fire Depl., 108 300, ST1CO,

Twa (2) yeurs satisfactory experignee as & Livutenant witlt the €.C.F, D, ncident

Safety Officer, Leadership 2 OR 2 of the following: Leadership in Supervision Creating
Ervhonmints for Professional Growtl OR Perspectives in Thinking QR Frameworks 1o

Knoeess

3) yours satiafactory full
1

v

6, CLASS TITLE: FIRE LIEUTENANT

CHARACTERISTICS OF THE CLASS:

This is o sation commander position requiring considemble exercise of judgment i
supervising firefighting operations and i station activities of a fire fghting company. 1t is the

Hntor officer rank desipnated as company grade in the chain of command. He or she reportg to
3 ¥ &

ihe shift commander or chiel ulfiger v charge, be ar she works a gpecific shift,

EXAMPLES OF WORK:

. Porforms supervisory ansd skilled firefighting work in directing Grefighting
activities, This includes supervising the maintenance of facilites, apparatus and
equipment,

- Responds to ull fire calls. BEM.S. calls ar any wmergency call that requires the
response of the Clark Uounty Fire Depuriment,  The Liewtenant shall direet
personnel assigied o bim under the supervision of the shift commander or chief
officer in fulfilling the mission of the Clark Couaty Five Departnint which is the
presorvation of life and propenty.

- Fe orshe is respoisible for the eleantiness and the maintenance of s assigned fire
station, apparatus, lools and equipment and muintaing the same gerviseable
condition at all Groes.

-

BN
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2)

‘ “m) G s vt Wit ithadg

shifl personual assignmets under thy direction of the shift commander or
the chisel officer,
Responds persomie! to alt erowrgeoey calls,

- Acls s emergency response commander,

Assumes role of offfcer-in-charge until arvival of superior officer of the Cluk

County Fre Department.
Maintaing statien lop bowd and conplates all ronting reports secording to CCFD
provedores.

- Leads fire vompany o fre prevention functions and pre-{ive plannioy spections,
Tnspects and re-inspects knewn fire bazards and veports: them to the CCFD Five
Marshal,

- Maiutains diseipling of assigued persormel sith approval of the Judge-Lxeoutive,
- Spends considerable tue aioing assigned persuane

- May be required 1o act ag shift eommander at Station-1.

~ Shall pevform any other five deparfment related duties assigoed by a superior

officer, such as Captain, Major, Battalion Chief, Assistant Chict or Chief
department.

- Rubnits reports and records in i mely faghion o the Free Chief

“ Takes afl orders and carries anl all opders of a superior officer consiafent with
mission of the Clark Cowty Fue Departroent.

ains i the response of hazardous materials and responds  the hevel he or she iy

fravned for

. Maintains the emergency medical technieian zertification, as well as any other
certifieations required by the Stte Fire Commission apd the Clark Coanty Pire
Department.

if the

- Develops tharbugh knowledge of the County rosid and lane systemy, as well gs fire
hydran fovations.
- Al other duties assigoed

MINIMUM REQUIREMENTS:

-

To become o Livutenant, the frefighter shall hove three (3} years of full time Drefightiog
experience with af leust tw (23 vears af full-time service with the Clark Coonty Fire Department.
Must maintain Ky BEMT-R, bave Required NIMS {100, 200, 7003, BSAR., at Jeast Awareness
Level in Rope, Trened, Confined Space, and Swift Water Rescue, Hazardous Material Operations,
ancl IFS AL Fire Cificer 1 OR ot east 3 of the following:
yaring for Inttial Company Operations (PICO)

Fire CausefArson Detegtion

Instructor 1

Leadership 1 OR Leadership in Sapervisiom Cresting Enviromments for Frofessional

Growth OR Perspectives in Thinking GR Frameworks to Suvoess
Appeintess most obtain all other minimum requivements within one (1) year of appointoset,

pg.

o7
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I

1260 Lowisyille Road » Ffan%fmt Kot ky 406071
syeatkygov « Phane: GE2-696.8800 - Fuc SO2-H606-8882 _ i
Farm 7025

‘Revisng Q072010

Position Guestionnaire

Yo pefitian the Board far approval of hazardous duly positions for KERS eoployses, complate Setians 1 and 3.

ITo pelition for CERY smploysses with a CERS participation dale prior to 9/1/2008, complale Seotions 1 ahd 3.

Topatition for C:-__ERS smpltoyess withy & QEBS:partiuipatmn date on or-after B1/2008, corplate Gections 2 and:3.

Ernployer CLARK COUNTY FISCAL COURT Position Title: gt &(\(J #y ;“ ,}:{j:

s this pusifion required o have Pracs Qfficer Professinnal Standards and Ctﬂltiﬁbﬁﬁéﬁ?" {Yes {'}}"Nc
i ni, is thig position reguired to cany a firearm?® ¥ es @.‘Ng
Does thix position raguire active firesuppression or prevention? (‘Yes o

: ForEmployess With a CERS Partic

Emplayer CLARK COUNTY FISCAL COURT Paosition Title:

Fleass select the appropriate classification and answer all thiat are applicable.

{TyPolive Dfficat

OyFisfighiter  Does this pusition requive active firk supprasyion® (OYes  (iNo

OyParamedia

OYCorsctionsl Officer Doss this pusition routinely requirz Tace to face contact with inmates? OYes  (ONe

Oother Speeifyr ‘
is this position required to have Prace Officer Professional Standards and Certification? OiYes  (Olw

i no. in ihis pogition required o sany & firearm? Oiyes (O
O¥Emargency Medigs! Techrician {If this pusition s selected please vamipleds the remigirder of thiss pags, Tt not skip fo page 21}
Dows this position reguire frequent expoaure to 9 bigh degree of danger orperil? (ives  (ONo
N

Are the employae's datiss primiarily cherical or administnative? {yYes  (Np

Does this position reguire a high degres of phiysical conditioning? CYves

Position Dty Clarical or Adininiatrativa (Gomplete only if ENIT is selsatad)
Parcantage of Tira Spant.

Description of Dutiss:

. . <) f"? =
"“‘“‘“’ < @ . FE A
Agency Head Sighature: - /‘4 ‘ Date: L)f/‘[‘? /3 /
o . s V4

Aganey Head Tith: Y «lc‘{ = /’/ A A RN ¢ Page 1
5
I’

Y I RN
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(page 2 of 2)

Eruployer: CLARK COUNTY FISCAL COURT ' Paosition Tithy

Section 3: For All Positions. : :
1. List the exact position title a8 it sppears on your job description.

2. Lisf the positor's duties (L. traiining. Tield duties, efc ), the percentage of tirne spant parforming sach duly {percentages must
squat 100% including the clericaliadmibistrative duties on the first paga {for EMT puositions), sad & deseription of sach duty
it the-box provided. '

3. BE AS DETAILELS AS POSSIBLE, The Board of Trustees will use this docurmant in detsrmining If the posiion rosets the
definition of haxardous duty pet KRS 61,582,

Pasition Duty: _ ppvertheniad R0 ST0rse.
Percentage of Time Spent: R854 ‘

Dascription of Duties:

R PRSI TN
> baapat OIS QAR
AT SOURPSE, Conhingd Gpate o

BT it vraben ek v

tlaity
. (,i (‘3 [

Position Duty: ""“;’y“éﬂ"',g'z‘j}m;\gig atnel DeeErign
Parcantage of Time Spent: _ V5%

{ascription of Dutiss: 3y
Perforng 5 H bW QBSgnavents we e
FURHL v, Sofoby Puliceds "

15 vviap et TRUVEET 0% cheeptal.
s F o "

& oond Teaem P (ot

p¥f\»t‘:ﬁ1‘y<?¢\ ;"5‘.1&_3;?@ FQRaws i @0 i ddegrie (3§€¥.{\.1\-swi1 el

ereelS dane § vundd Boc Nygdpaats

VSR RSP i 4 .»\ ‘
A Gley w i HEr Soorled.

Pasition Duty:
Peresntage of Time Spent:

Deacription of Dulies!

‘ - /ﬂ/"’:; " "\: : :
‘;::»*' o ’ w 4 g ) ~ S &
Agency Head Signature: ¢ ‘?‘Cﬁ" / O : Date: 'Kf / 1727
g . 4 e
Agenuy Head Title: P . 9 O e LY
gensy ¥ ’(}" ff;»/v"f S & ' Page 2

88




(Page 1

of

CERS Finance Committee - May 5, 2021 - Hazardous Duty Requests

& Ao o S pior © Frehghier T

4. CLASSTITLE: FIREFIGHTER MY

CHARACTERISTICS OF THE CLARS:

This is the sendor fevel firefighter position requiring skills development and techuival
knoswledge to eomhh\h firefighter profielency at the Fivefighter HI level as presoribed o NEPA
Standard 1001, This position requires demonstrated knowledge of madern firefighting technigues,
fire prevention programs and departmental operations,  Must demonstrate ability 1o opurste fire
INASTRITEN apph&n(.t,s and equipmenst.  Padicipdiés in [be suppe ession activities and shows
considerable initiative in performance of agsigned duties. Is supervised by company and ofher
superior officers, Works an assigned shift.

ENAMPLER QF BUTIES:

- Participates 7o smargoney operations as experivoced by member of u firefighting
unit.

~ Performs responsible assigaments In [ire presention programs, pre-ineident
planning and public fire safety projects.

- Attonds fraising oodrses a8 directed.
- Operates all fire department apparatis and squipraent.
Assists others in learning to operate fire depariment apparatus and sgiipment.

armg elesning and maintenance uimms inclnding ehecking of dssigned
APPRTALLS.

. Continues to gain knowledye and fearmn new county voads, lanes and fire bydimnis

and other water sourres.

- Maintaing physteal fiiness to stay prepared for wmgcmuea

- Must sortinue to meet aining mqwmncmx for EMS and CPR

- Develops ability 1o work withoat supervision,

“ Responds to all emergency situationgthal age copsistent with the overall st of
the CCFD.

. Traing 10 regpond to Hazardons Muterials tocidents and acts according to level of

trainiug aitained,
- Performs Basie Life Support on pat
- Foltows standard operating procidare

evits whon necessary 5 trained as an EMT.
pproved by the department.

- Upon returning (o station om a {ire incident, reports to officer in charge for

»

assignment to clesn and return apparatus o servive.

. While off duty, responds to station fo stand by when uecessary o provide fire
profection to the citizens of Clark County.

- Al other duties assigned

ted

MUNIMUM QUATIFLCATIONS:

 Training and Experience: Must Bavie covpleted all requirennents for Firefighter | and
Firefighter 1, Must continue 10 meel the requirements of” Kentueky Revised Ratutes for o

B
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frrefighter. Must remain i excellent physical and mental condition and waintadn a salisfactory
driving record.

Shecial Knowledee, Skills and Abilitless  Must bave demounstrated ability to perform
somplicated appraratus and hose evolutions in fimed trigls, Must continut wiaintain excellem
physical condition. Can wear corrective lewses for vision impaient,  Must possess wiental
resotrees W retain and unitize advanced fechnicnl training ju hydraubes, building construction and
supsrvisory teehiidques prosented i lectwre, demonstration and praciicat esereise presenations.,

For Al Fire Departoent Positions

Temporary Assigamesd

Wehen the seel arises, through PErORICH-aYSTGRIMEnEs OF & YACEey within the officer ranks. 1he
Five Chiaf or his designee has the qudbority to femporarily assign englovees i o higher rak
than their permanetit sk il said aeed van be resel weed  Thix teptporasy or Tulbig ~ iy will
he compensated with supend nf $2.00 per fing warked.

Alternate Chadifleations,

.

eeutive Authority may wse histher diseral o wheiher
sulvertise

The Fire Chiefwith e peemission of th
ta substituie ather education jor educational requiréments adior e Qf gervice, o (¢
for external applicands.

Al curren, fll Gnse Fire Dipariment employees must hecone EMT certified and remain certified
to be elipible for any step increases authorized by the “Pay Plan™ i the Ok County Fruployeu
policy and Procedure Maisual, or any promation.

10, CLASS TITLE: VOLUNTEER FIREFIGHTER

CHARACTERISTICS OF THE CLASS:

Linder supervision of the lncident Commander and other offivers, assists purforming
firefighting and reaue pperations when called o action,

EXAMPLES OF DUTTES:

Responsds Lo five alarms when requested by telephone ot pager, while o sceng follows
divection of ncident Commanier and other otficers. Asaists in deployment and operation of hose
fnes, ratgivg and chimbing ladders, partivipates tn salvage and overhaul operations and assists in
resene sd Hazardous Materials incidents when requested by the Ineident Commander,  Must
know name and function of a wide varioty of firefightiog toolsaud equipment slong with logation
on apparglus,  dust knoss Bow To maintain frefighting and persoual protective equipment of the
Clark County Fire Departnuent. Must wear alt personal protection equiprent jssusid by the
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’)‘

t‘,"

fed

.)
fusiuiooi g

vyfm ky g\sv %f‘§\sx;

Fany: TOIS
Raviand 0010

Eerplover: CITY OF SLIVE MILL Repition Tile

&1 lgf SRS
S 3 wr Derfevaions sl sl § Cantifios s YN
s this poastion sequired 1o have Pescs Offfowr Professiunal Bte sndads and Cenfficetion?  WYas N

Peaitior Tie

slasyitioution aa,-i avnwar sl That sro appiicable

Does this position regulrs aative Tre suphression’

OrPaveniadic

g A o ve > ™ YYas
MyCorrectional Dificer Doss tis position routinely | raguire face fo fans contact with nmates?  {OYas
Oiother Spadify:

J wad ) v Santi
f this position reduired 1 have Pawes Ofticer Profassiunal Standards sngd Centifi

o OyYas

i i, fo ts posiion requirad (o carty @ fhe SR CiVes (N0

reergendy Madieal Techmdolan {51

N gt AR RN ™~ P
Doss this position r.eqxe';ra Fraquant sYposue 0 8 high degres of dangst or pen #7 Oives (NO

{ ploave oorplete e i

o ; . sical cnditioningg Ses N
Does this position soulre & high dogres of phys slont condilioning? O)Yes N

;
srdrsiniasrati e ANV SN
Are e prploves's doatios primedly clettoal or adminisirative OYes (ONe

Position Duty: Slerical i Adminjstrative (Complate ardy AT Iy sefentsd)

Prevantage of Ting Spent

i‘!i Y

Aganoy Hoad Sigoaturs: Da

Agery Head Title

91
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CITY OF OLIVE HILL

Job Description -~ Chief of Polive
Departmeny Polica
Reports Toy Mayoy

lob Sumeany

Under gonerad divection of Mayor, tha Chief of Police B3 an exaote

resporaibie for planning, orgeniding, divecting, m{;‘dm,m*}h

Department in the enforcament of law, ordinaness,
prageniy.

2

e loval management positian
1 participates in astivities of the Pulice
wyention of stime, sid prataction of life and

s Davelow depsrimental policlas, procedurss, rules, and reguiations:
e Develon depattment organizational struchure in acoordance with sl spplivabl guideiines o
r‘@stri{:sism.

s Resporaible e io - and long-rangs
Police L{\p astment

¢ Ensyring ad '(;s:.sats. MANPOWRL, WRHGNERE, 13 sunplies are svailsbie to sceamphish
i sw:é goals of fueal *? 43
® ;f vy renuivemenia Tor thisdeparument.
8 s, enpstoves disciplifary actions, and sy pablic relations
R {s and prosedures for rew ampdoyesy and intern mal proinotion

Y ned empl Qs

& Heview ang approve duly as s:qsw ety and wot <“§h£\fiu ss of @l
: & perscs&ezei,

#  Prapars or divect various ¢ s repoents

IPEOR
sua enforcament agencies, 1o ensurg

L eontact w‘s\m ather T{?iﬁﬁ%:’{-ﬁ im‘@, anid kK

ot setdvities arg coordinatesd,
% Masimain ol Pateol Offloss ualific
Councl! {KLEC), Clty of Dlive hsﬁ,mziiit SHE il {3 SORITINENE.

>

& 'sm»ie(% ge of mostern policing principles, dractiee and techniques of orime, aoridant
on sl police admmm'tx'*sts{m,
¥ s irvestigations oPemployaes in s fale snd

s Parforon well under siress

¢ Commanad <>§ toars and plan sesign and suparviss the work of others ia 8 monney soridudive o
achisace Tl perfornranion ang establish or malntain high morsle,

e Abdlity b snfores law, rudues, and firmiy, teeifuily, snd impartistly when desling with
N :

o publie
s Majrtain confideinial
ki 1o recommend and adnvinister discipfing of civifan or swors employees.

#  Management 8§
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(Page 2 of 3)

+  Professionst attitode when reacting 1o stressful sitimtions congerning the public,

e Public speaking abiitty 10 ensure public b cogniaamt of the Police Depurtment’s capabilities and
Himitations Is importan

¢ Physical capable of subduing and placing Into custady snyong violating the law or wanted by law
arforcament agenaes,

¢ Comrounicats clearly and somprehend soramuniestion of others.

& Risinisin oradibiiity sad integrity as & sendor-leved manag wd fsnill samie in subordinatas,

# Abilty to monitor, eveluete and recommend deparument thange 1o respond to sonranity

g,
s Toral knowindps of olty peographic charartesistics, rosd lewations, ansd Interior favous of mujor

tuilcirgs iy netessary,
w  Ceenplete knowistlge of ol spplicable fe
and procedurs,

deral, state, snd loos fawe agwell as depiriment poliny

Mintenen Bdusitional Regutrsments

g Orashesdae ol an e et high school or 380,

finhoum Qualitications

e Mintmurn of ten {10) yeary law enforcement axperienca with mi ra of Five {X) vears
superisony psition with & Polize Dapartinent.

#  Successfid graduste from the Kentucky Law Snforenrnent Acadarny o sopd
revognized wy tha :\r;zrimczf\'\f Law Bnforcemant Councl {as requilrad by KRS (,}?cpti 15.380L

s Complete 40 hours of QUECGanproved conthuiing sthucasion snnualiy {as smandatad by KRS
Chaptar §5.855)

¢ Able to read, write anst spaak English

®  PUsses v&iw% mertor vehicle aperatonr Hoense,
w Meat afl lob slesceription changes within siy {6} months,

‘Fraferced Koowdedes, Skiliy, and shilintey

e Colfeps loved courses in management, busingss, oy oririnology.
¢ Computer skills and e of preseribed software proagran,
& Abifity to aulcldy as i

» | 7Y oo 4o
any sitastion,

Work Blronmam

s Usw of deadly force may be required in the parformance of the duty of this position,
¢ The smployed's dubies reguite froquent exposurs 10 & high dagree of dabiger ot s i and a high

degree of physioal ronditioning.

of education and exparisnes; oral imordlew snd referance chegk; jobb reluted

taésasz may be reguirad,

w7

94




(Page 3

of

CERS Finance Committee - May 5, 2021 - Hazardous Duty Requests

3)
The duties iow sJ&bf)\mam‘kmmxdefd only s Hiustratinns of the vasfous types of wark that rmay be
inas not exchds tham from the position § vha

<>*I;\m*ss:d The omis if iy of speoific statemants of du
2 fogioal assignment o the pasition.

V\~‘

work B

poyee and is subject

The o descriotion dos not constitute sgreemeant between the amployer and em
oh change,

oyer 98 the needs of the « sployer and sequitgmants of the

to.shangs by the an

95
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@iy, KENTUCKY RETIREMENT SYSTEMS
1380 Louisvilley Mo « Frankiart, Kanjuoky BRI i
Kyrotly qov - Phone: HI2-650-8800 - Fax! 882 088823 i

o~

SR

: > Form TORE
N Revised G010

SRS

Puasition Quastionnaire

Smployes, CITY OF OLIVE MLk Fosition

Tille

Is this posiion requissd 1 have Pasos (ificer Profassional Slandards and ©
.

i 10, 19 this position resguived W cary & franny?

jon spquire motive fire suppression of praverdion?

Lo s po

Employar CITY OF QLIVE HiLL Position Title:

te cluasification and snvwer sl

OyFisfigiier Doss (is positii ve uire sotive firs supors
-3

OyParamedio

OYOosractionat Gficer Doss thiy nosition routinely require facs 1o fave contact with inmiates? No
O¥ther Specify:
2 tificution? TiNa

ta this position regudred to have Peace Ciifiner Profes

¥ 10, iy iy posiion regmeirg wdd 10 OBty B

i aalected please sumgpinie e ranaindar of

OiRmergency Medicwd ‘i‘sﬁm,.u,k«:n {F this past

a2

Clous this posiion reqidee Traquent aRos sure 1o a high degres of danger or pedi? Dyyes  (ONe
Doss (his position reguire & high degres of physcal sonditioning”? Cyves (ONe
Ave e soployes’s duties prowiily ciavical ov administrative? Oives (OMe

Foaition Dty Clerinal or Adminisirative ompiste only F BT i saiochad)

Parpentags of Time. Spant:

Dexorkdion of Dutiss:

Agency Head Sigratura:

Fage 1

Agency Hesd Title:
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oenss oo,

Pasition itk

e CITY OF QLIVE HILL

$118

i

Yy

"t
Groniey

uties

by
&

of

$3

8§

o of Time Spantt

1 ¢

®

G

B3

it
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Parcanta
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CITY OF OLIVE HILL

Soh Description ~ Police Officer
Dupartmen: Pollee
Raports To: Polive Chief and or Supeior Supervisar
Joh Sermary

Under meneral direction of the Police Chief and or Supsrior Superviser, performa all dhttes reguir a in
e enforcament of laws and ardivances, the prevention of erime, and the profecting of lifs and

proparty, Performs related work ag reguirad,

Essential Funetions

s of oty in police vehidle or on foot

] iswe\si‘.zgaxcfsﬁ complamis and respends appropriately,

¢ Makes areasts anddor citatiors to parsans on viclation of stale law or olty ordinaness,

e Sorvas court documents including warrants and subpoenis.

& Frovides traffic control in commection with sthool ‘-f'ossings, avcidants, inoperative sleetnic
fraftie control doviaes, firss, paradas, snd spedial event

& AL the scane of » orfme or accident condusts prefiminary nvast

v and oiabes arrests s appropriata.

& Patrols 8y «,;: T ‘d {rae

flong, gathers svidence,

fntarviews withogses
s Takes prisoners i
werts relating 1o arimes or seoidents,
s Appesrs iy oot s regquired,
s Sives advise on lews and ordinances and general infor
% Maintans ordet in orowds, parades, and public gathy
dews agencies and public schouls as nesded W accornplish program

f Works with sociasl sary
ahjectives,

:

F

s Fartlcipates by approveny
and procadures,

iired law enforcemeant fraind & in modern policg methods

Minimen Bducatinndd Remdrsments

vty of w high
exparience, or sixty {80} ssrvester hows of eradit §m‘i 1R
a high achool aau«tw with at L.-:ma z.wm?,\... re o

experfence as s ful fe

schsol diptma or GFT and thres f fafl-time work
i ar university, or s

siitary gty or two {3 years of

o POtSSss
i

v
24
b
»
z
%
<
=
&
%
o

Afinbnem Qeaifisavions

Oa

» A citizen of the Unjted Sates
e Of good moral rharaster arad in good hasith,
@ Notless than twenty-ane {21} yaars of s
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® ‘F{s&sms‘ 4 yalis deiver's teenas against whinh no more than six {8} driver demarit points
ave baan asssessed, You must submit a copy of a valid driver’s Hoense st lime of
39‘ plication
o Notreceived a dishonorable o guneral discharge undar other than honerahie conditlans,
®  Not have cartification ss peacs of ‘?:w" ravoked fiv another state.

Praforren Bnowisdee, Skills, sod abilitie

= Cotleps level cowses in police administration Joriminology.
skills and use of prascribad softwars programs.
Se38 any siuation,

sirsd in the performancs of the duty of this position,
& g ea‘npa-'xyas* § dhatd ¢ Trequabt axpusirs 1o & high degres of danger wr perdt amd a high

dogres of physical consfitioning.

Saelection Suidelngs sand Bunnee! fonnation

sing of erhusation and experience; aral interview and raferenie check; joby related

H

1 intended only as Bustrations of the vavious types ol wo § that masy be
au does not sxchde them from the position if the

The cluhis
g}&*s*f’r}rm xd, The
workis s “mm,s sate i o & jogical assigrnment 10 the positian,

son of spovific atatemunts of dut

aent batwasn the emplover and enployes and 16 subject

Tha job deseription doeg sust congtitute agres
to change by the emptover as the needs of the gmplover and regiremants of the job change.
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KENTUCKY RETIREMENT SYSTEMS

1360 Lendeville Roud « Frankfort, Kentucky 0807
kyretiy gov » Phune: S03-606Q800 - Fax: H02.-408.-8522

Farg: 7O28

Ravinad DBLEG1E

Ervployer DY OF GLIVE HILL

Poaition Tibe:

f& thia position requiredt o have Pesce Officer Profassions! Standards and Canifiost
i 0o, is this position raquired 1o oreey 3 Tirsarm?

Ui (his poattion requive aotive firs suppression or pravention?

Ervpdoyer CITY OF OLIVE HILL Rogitron Title

Q@sm« selact

i e

‘r*s e Officer

Veirafighter  Does this position require active fire sepprassion? (O¥es  (ONe

&

s aporopriale classificalion and answar all thal are wpplivable. { i

CiParamedic
Citorrestionst Officer’ Doas this position routinely e faos o face o wm(% Wity inmates?  {OYex

Odtner Speciy:

s this posttion required 1o have Feace Oficer Frofession of Standards and Catificabon? s
i 1o, fo this pasifion regquired to carey @ firagrm?

O mwgancy Madivel Taohrislon §F s posiion i e
Divas iy postion require freaguent exposure o high ‘ii&?*;}r 2 of i' {ONes

Diees this position remiire @ high degres of physioal consfiioning? iNe

Are the amployes’s dutles primartly clonest o administrative? OiNe

‘

Position Duty: Claricad or Administrsive (Camplds only I EMT i selectedy:

Farcantege of Thve Bpent

focer of tiis eage, I nobsiip b page 2

O
(N

NN
(O

3

Dassription of Duties:

e
b
&
@
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2)
job Description ~ Polive Sergeant/Detective
Depariment: Police
Reports To: Police Chiel/Police Captain
},gg?;mﬁammzﬁ&
Ut gemeryt direction of t { or other sup os racquiredtin the
enforcemard of ke g -ﬂ'ﬁ‘fss\-" RCES, ii rvantion of srime and the mm‘cctzs'} cz% tife and proparty.
Sarves o3 S suparviser for polics offtcery of lower rank. Fer sorms related work as reguired.

4

Essontial Punstiong

ainhnum Sdusaly

&

5§i§§‘>9.!‘\f§§i‘:‘.i‘: the activitias of subordinates.

Arranges work sehedules of sssigned atar% to cover shifts twanty-fow hours e day.

':&*S =‘e\§:s(:s>‘t$ g}f‘&‘;\' s and subrsitted by subordinates FOr QUOUEALY, tom pleteneas, ess sential
wial soundness, snd sabstantiation of axtion mfv:em,

wate swff and resonwnends action

LS QF pm,z S5 Pres ‘\i"\‘f‘i Y subiad
to hie teien of sppropriats msthod or provedures T use.
Aralyzes acthvity reports o ¢ severming levels of performance or need Tor Corretive 868 on,
Attends supervisory staff meetings 8 gives and reesives information; pem:mmi.e& in proplev
subving; recmmmends poticy thanges and progr Ay davelopment 10 SRpanaTs,

Krowladge of supervisory practives and pr {nciples.

Enowiedge of lmw enfroement praclions and
rOEL dations,

SKift in applying lews, rules, and reguistions.

sdurss and applicable lmws, vales, and

Skifis in analytionl, nhiective obiervance of situstions and quick dacision making,
Sk in managing situations Timly, 68 aartanusly, iz&*‘{'t'u-iv,. and impartiaily.

parforming the dutios of & pelice vifiver sl ax codlth special projects.

;,

Additionst Esvartind Puuctions . Datestive

farforms somprahensive nestigations of orivnina offensns,

Vidies crimes svanas, identifies and praservas all avidnge, partorms i o fatlow us

of individuaty suspented of orimsis

o lssues ritatinns vo pevsans on violstiun of state lsws or ety ordinanoss,

Sy Ere;ocs'ts g
Appears FLLOWT a8 reg wivad,

RS
Partl

ing to invastigations,

nates in spprovaniirequived kw and forcement tralning conrses i owadern msthons ang

procadures,

al %v:mzr eragnta
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¢ Ginduate of an scoredited high school or 8

Minimaen Gualification

s Minimum of theee {3) years” law enforcament experisme,
¢ Stmcesstully giodueted From the Xentudhy L3 reamant Acgdemy or equivalent that
recognized by the Rentucky Law Enforcament Councl fus reguired i KRS Chapter L,,%S:?
Completa 4} hours of KIEC-approvad continuing education symusily (mansdatzd by KRS 85.955)
Able to rend, write and speak English.

Fomsess & valid motor vehicle operator Bognse.

Mueab all job desoription changes within oix {6} months,

» B & @

Praforved ¥nowindae Skills, and Sbhilities

e Coli
e Lomputsy sk-:is and wse of preseribed software programs.
#  Ability W quickly assoss anv situation.

g fevel coursns By managament, business, s coiminglony.

Work Enviranment

& Use of desdly force may be supdred in ths performantce of the duty of this position,
¥ The amployes’s duties require frequent mposure 1o # high degres of danger or parfl ansd 2 h
degree of physion] conditiondng,

}

(’?6'

v

Selsetion Sukielnes snd Sevsesl Information

tasts oay bereguired
The duties Hsted &b
performad, The o
work is simiiar, rel

we gre inteivind m%y ationg of the vard cm of wark that may s
sslon of speific i g selude themfrony the posit
sed, or 8 fogical as

The joh description o
o shangs i“' §§ 2 efnpioyer 8s the needs of tha smplover s raguirements of the job changs.
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Ps ION KENTUCKY RETIREMENT ;%"{S?QMS
¥ X 1250 Lowseilie Roar » Frankfort, Kenhuoky J08(H1
k&"f&s.i‘\y.gf}\' s Phoner BO2-BEQ-BATH0 - Pax: KUZ-H88.B82

i
|
Form F828

Rednsd D20

Eplovar DITY OF OLIVE HiLL Position Tiie:

o fids poation required (0 have Peaxe Qifiver Profosyionst Standards snd Cenifisation?
i ng, 16 this position reguinsd to cary @ firaann?

Doss thin position require active fing Supprasshan o pravantion?

wor: CITY OF DLIVE HILL Sosition Tite. )

Honsd Select (e sppropriate classifivation and answer sl tiat ste auplicable

I Poling Offteer

wefighier  Doeythis position reapa ire sotive frs sippression? (OYes

OyParmnedic
arrortions Officar Duas tils poation routinely regquire face 10 facs contactwith inmates? (OYes  ONe

m‘; asttion secuiren (o have Paace Offfioar Professional Stan dards and Cofficating? Oyyes (O
\

his position respsired Lo oarry & firsarny?

E
p
#
o

teane corapiats e e au, I ool skip bo page 23

Cymergency Medicel Tachaician (H Wis poaibon s valeotan §
sgren of danger oF p

Dues tiis position requins fregquant sxposwe 1o & rdgh o

Dives tis position raquire a high dagred of phy joat conditioning?

Are the employne's dutiss primarly clerival o adiministrative? Cyves (OBe

Poghion Duty: Slevicst or Admi inistrathee {Complate onl i EMYT 8 8

Parcantage of Thre Bpeny

Diasorintion of Duties:

Ageney Hesd Sighature:

Agensy Head Tty
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CITY OF OLIVE HILL

Job Description - Assistant Chief of Police
Uepartmeni: Polics

fteports To; Chisf of Polics

Under ganeral dirsction of the Police Chief, suparvises and provices assistancs as reguired to wnsure alt
activities ant .w;pcvxssie;«tw\ of the Police Degartmgnt ar oparly perfarmed. Ssrves 8 departmental
supanisor in the abeange o f yive Police Chief. Performs related work as rrepdived,

Exsaniial Funstions

:

» s in .*3533‘:\3;"-{3 organidng, divecting, conrdinating, and evaluating the acthvities 8 W
ams of the Police Dapartment,
iy 1o ansre proper iy anferesmant.
e Provide h; Gt as reopssted in the forpulation of deparimem al policies and procedures, rule

and regulatioms.

& Agsi a:ts i the ;)s epa:at,o*} of wm\ sehindsles. Suparvises subordinate officers and smployess,
¥ '*'m@! IRees.

# st the G@ sartmunt ax reguired
* S5ary wmi siog i»"w,««e;.z:i\, 5 6 s, off opirions, and guidslines; wehich
& f 5 {1 PR "wde’feqazs*eé aw enfnrcement tralning courses and ansures that recruits

saf\,’ tn ning in modern {JO?%C&E‘. s's}éi‘.%m'dg 1y pmc acdires,

sui‘;m A0 §i§1&°f‘“\01‘

S 1. P W ST
tes sonplalnds against s

¢ Guperising and spformnsg of thadr ¢

¢ Handing perserngt

yrcating staft :«3?:}»(:&1";: a‘&igtﬁiﬁi‘{m\ shangss and naw polive § >"§ ooy or mathods,
aving reporty, maintafoing logs, st ensy ving the upkesp of depart

al renordi

* ning the duties of & police officer and s ing with speciat proje
® i strict adherence to policizs and procs daras.

N

¢ Part mc*m,:;sswcm‘:n‘zutw::ciz\n‘ s angd pul cht“nxdm.h

Miotran Sducatinns Seguinwnsnts

s Graduste of an sorsdited high school or GED,
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1731 i~

e Minimuneof sevan {7} vears’ law enforcement sxpeticnen with minimum of thrae {8} vears
supervisory position with » Bolise Dapartment.

& Sycpesstul pradusts from the Kentucky Law Enfarcenent Acadeny or gnuivalent that
recognizad by the Nentucky Law Enforcomant Counctl {as reguirad by KRS Chapler 180

¥ Complete 30 hows of K worovad continuing sducation annually {as mandated by KRS
C:;t"

# Abi_. t radd, wirite and speak Foglish,
SO A VR 3(: LT vm.x} [$aia) ratoy ficanse,

a55Q
% Meet all jnb description clanges within sh (8] munths,

Preferrad Knowledss, Shitls ot ahilities

® wses iy management, busivess, or oririnalogy.
s (oM »4555\ srad use of prascribed software programs,
e Ability to quickly sasess any situation,

Work Environmant

e Use of deadly fores nuwy be raquired In the performeance of the duty of this position.

o The erudovee’s tutles ragquie frequent exposure 1o o high degras of danger or peril and a bgh
degree of physival condities

g

Snipetion Suidelines ! Gansral Infatvuaion

..... AERE-T SR ARSI R AN IR EE

Farmat applivadons; rating of education and exy ve; oral ntendaw and re

tosts may be reguived.

The duties fand ahove are intended only 58 Hustrations of the various typss of work that may be
serformed. The canissian of specilic statomants of duties does not exclude them from the position if the

waorkis simiar, refated, or 3 logital assignment fo the position,

P

The job duseription dues not constitula agreement betwean the wmployar and emploves and is sulljen
1o chiange by the sniployer 88 the needs of the employer and requiraments af the joh chiange.
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|

Farm TO28
Revigsd DH2010

epecenemnsers [NRHITIRN
1280 Eotisville R Franfort, Kantucky 40801 ; H l
Kyrebkygow - Phiona: S SOGHERE0 - Fax: BOZ-HLES-8822 i | |

o0

e o I it e Sheriff Already approved for
Employsr PULASKI COUNTY FISCAL GOURT position Title:  SNe e g/q /08.v

fs this position Tequired 10 have Peace Officar Prifassional Stahgards and Certfisation? ;D‘Y'_es No
I¥'nio, i$ this position required to cary a firgarm? ! & lYes D No.
Does this position requirs avtive. fire suppression or pravention? Ei—_t}\'(es- NG -

Employer. PULASKI COUNTY FISCAL COURT Position Title:  Sheriff.
Please select the appropriate classiication and answerall thatars applicable,

@ Polics Officer

OiFirefighter Does this position rsquire antive fire suppression? (JYes  (ONo
CyPararbedic

O)Eorreational Officer Does this pessition-routingly require facs to face contact with inmates? OYes (ONo

Qotissr  Specify: . e

s this pnsiticn't*ethi%eéi to have Peacs Officer Professional Standards.and Cenification? CiYes: @®No
If no, is this position.requirsd 1o cary a frearm?  @Yes (ONo.

OEmergenoy Madical Technician {if tnis position I$ ssiestes pigass comiplets the remaindsr 5t il paga: If net skip 16 page ES)

Daes this position require. frequent exposure t&a high tegres of danger or peril? OYes (ONo

Does this position fequire a high degree:ef physiaal conditisniig? Tyyes.  (ONo
Are'the empliyss's duties priraarily clerical of aadrainisirative? OYes QN

Pasition Duty: Clerical of Administrative (Complateonly IFEMT T selected):
Percentage of Time:Spent 0

Desciiption of Dutiss:

e 3 3 i ) = ~M‘ (¢
Agernicy Head Signature” nates H G f o
s vy B
Agenoy Head Titler Pulaski County, Judge Exepttive: , Pags 1
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Employer: PULASKECOUNTY FISCAL COURT Position Titier Stierift

Pusition Duty: Patrol

Percentage.of Time Spant; 80%:

Deseription of Dutles:

Deter, pravent-and detect cimingl adtivity.
Provention of mictor vehiclerviolations.
Transporting prisoners ol in state and out of state, to and from court,
Testify in orintinal-case before Cireuit aid Distriot Gourt,.

Arewer calls reguiring the préssnce of law efforcement 10 include crimes i
persons and-domestic calls.

Affect arrest; forcibly If neceassary.

Subdue tesisting subjects using hands.and feet
‘Pearform searchies of persons.

v progress, vehicle crashes, Suspiciots

while employing defensive tactic maneuvers ordeadly weapons.

Position Duty: ‘Administrative Dutiss : ,
Parcanitage of Time Spent: 20%

Desoription of Duties:,

Develops, Irmplements, Interprets and Enforces policies and procedure
service, ’

Directs and supervises operational and administrative activities in the Sheriff's Office..
Attends monthly FfSCﬁ{'COUI‘fzmeétiﬂgs_f o ‘
Submits annual budgetto Fiseal Court for approval.

Position Duty: -
Persentage of Time Spent:

‘Dasaription of Dulies:

Agency Head Sigrature;

Date: "f f‘ 14 / o3

Agency Head Tiiie:}P,Lj!B&K?;@QLiﬂty Judge Execulive

Page 2.
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PULASKI COUNTY SHE

BERITY PO, GO TEY « SOMERSET, KY 42502 PATROL CARTARS

SHERIFF GREG SPECK

QHIZEDERU . ) v
MAJORIEFF HANGOCK SHONE S06-478- 5145 - B S05-879-3188 COTROY MOLN
April 1, 2021

Kentucky Retiremant System
perigneter Park-West

17260 Louisville Rd

Frankfort, KY. 40601-6124

‘Re: Duties of aSheriff
‘Dear.Sirs:

The duties of a Sheriff with the Pulaski County Sheriff's Office include, but are not fimited to:

»  Affectan arrest, forcibly if necessary,

«  Subdue resisting subjects using hands.and feet whille employing defensive tactic maneuvers, ar
approved nob-lethalweapons. ’

«  pyrsue fleeing suspects on footboth day and night in unfamilia gtefrain,

s Use bodily foree togain antiancethraugh barrigrs o search and seize, investigate andfor
rescue:

s Perform searches-of persons.

v Climbover obstackes, through operings, junyp down from elevated surfaces, jumpover
gbstacles, dit;hes:;smﬁ_ stresms:.

W Crawl in confinediareasto pursue, search, investigate and/or rescue,

« Conduct searchesof buildings and targe cutdoot areas.

> ‘Perform tasks which require lifting, carrying, or dragging paople or heavy objects while:
perforining arvest, rascue or general patrol fuictions: '

«  Communicate verbally and effectively By listening to people and by giving informatiet,
directions and-comrmands.

¢ Conduct visual and audio surveillance for extended periods-of time.

« QOperate emergency vehicle during both the day and night it pursult situations-involving speeds
it excess of posted limits while exercising due care and caution, in-exception 16 traffic dontidl
devicesand incongested traffic, unsafe road-conditions and environmginal ronditions,

«  Load, unlpad, aim-and fite handguns, shotguns; and other sgency firearms from a variety of
hody positions n situationsthat justify the use of deadly orge while maintaining emotional
cantrol Gingley sxtrema stress, : ) :

e Pperfoun a variety.of public assistance activities. Exarcise indepenident judgenent within fegal
guidelines, ' )

«  Collect and store eviderice.

«  Deter, preventand detect criminal activity,

»  Prevention efmotorvehicle violations,
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+  Transport prisonets both instate and out of state and alse toand from court,

«  TYestify i criminal cases before Cireuitand District Coutt,

»  Answer calls fiequiring the presenceof law enforcement to includé crimes in progress, vehicle
crashes, suspicious prrsons and domestic cafls.

& pevelop, implament; intergret and enforce policiesand proceduras related to Law Enforcement.

«  Direct and supervise operational and ad fainistrative activittes in the Sherfif's Office.

» Aftend monthly Fiscal Colirt mestings.

& :Submit;annual'budget-and yearly reports to Fiscal Gourt forapproval.

If you have any. questiohs regardinig this list, please contact ouroffice at 606-678-5145,.

_C?{c‘imé’v
Greg Speck

Pulastd Coanty-Sherif

Sinceraly;
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